AIMUHUCTPALIAA TOPOJICKOI'O OKPYTA IEPBOYPAJILCK
IIOCTAHOBJIEHME

wcrn.cceem

10,04 £020 [2)7Z4

r. [TepBoypanbck

O BHECeHUU HU3MeHeHUH! B
AJIMUHUCTPATHBHBINA persnameHT
NpefloCTaB/IeHNsl MYHULIMITA/IBHOW YCIyTH
«Bplflaya KOMUM apXWBHBIX [JOKYMEHTOB,
MOATBEPXKJAIOIIMX TMPAaBO Ha BjIajeHue
3eMJ/IeH», yTBepPXK/IeHHbBIN TT0CTAaHOB/IeHHEM
AJMUHHMCTPAaLUM  TOPOJCKOrO  OKpyra
[Teproypansck or 4 urona 2016 rona
Ne 1390

B cootBeTcTBUM ¢ PefepanbHbiM 3akoHOM 0T 06 okTsbpst 2003 roga Ne 131-@3 «O6
06IMX NpPHHLMIIAX OPraHM3alMM MEeCTHOrO Camoyrpas/ieHust B Poccukickol PejepaLidn»,
desiepabHbIM 3aK0HOM 0T 27 miosist 2010 roga Ne 210-®3 «O6 opraHu3alyy 1peioCTaBIeHHs!
rOCY/lapCTBEHHBIX ¥ MyHHMLMIAAbHBIX YCIYT», 3aKoHOM CBepi/IoBcKo# obracti oT 25 MapTa
2005 roga Ne 5-03 «O6 apxupHOM jene B CBepAsoBCKOM 00/1aCTH», B COOTBETCTBHH C
ITocraHoBnenueM IlpaBuTenscTBa Poccubickol ®@epepauyn ot 16 maa 2011 roga Ne 373 «O
pa3spaboTKe W  YTBEPXKAEHMM  aJMWHUCTPAaTHBHBIX  DErjlaMeHTOB  OCYIIeCTB/IEHNS
rocyfapCTBeHHOI0 KOHTPO/IA (Haj30pa) W agMHUHWCTPAaTHBEHbBIX DEr/IaMeHTOB IpefoCTaB/IeHKA
roCy/lapCTBEHHBIX YCIYT», AJIMUHHUCTpALMs FOPOACKOro okpyra [lepBoypanbcK

[TOCTAHOBJIAET:

1. BHecTM M3MeHeHUsI B AJIMUHUCTPaTUBHBLIM  perjlaMeHT  TIPeJ0CTaBJIeHMS
MYHULIMITATBHOMN yCIyry «Bbijaua KOnuid apxvBHbIX JOKYME@HTOB, MOATBEPKAAFOIIHX [PABO Ha
BIafieHHe 3eMJIeli» YTBEP)KJEHHbIA MOCTaHOB/IEHHEM AJMWHHUCTDALMM TOPOACKOro OKpyTa
I[TepBoypasbek oT 04 uronst 2016 roga Ne 1390 ( B peakijun MOCTAHOBAEHUH AJMUHUCT DALV
ropozckoro okpyra Iepoypanbck ot 11 asrycra 2017 roga Ne 1660, ot 22 mast 2019 Ne 839),
yTBED/UB B HOBOHW peZlakIMu (NpH/IaraeTcs).

2. Ony6/MKOBaTh HACTOsALee [OCTAHOB/IEHHE B rasere «Beuepruii [TepBoypanbck» U
pa3MecTUTb Ha OQHLMAIBHOM CaiiTe ropojCcKoro okpyra Ileppoypanbek.

3. BO3/I0KMTb KOHTPO/Ib 33 UCITOJIHEHEM HACTOSILIEro nocTaHOB/IeHHA Ha 3aMECTUTE/]
[naBbl  AZIMMHMCTpAaLMM TOPOACKOro okpyra [lepeoypasbCK 110 YIPaBACHHIO COLIHa/IbHOM
cdepoii u opraHu3aloHHOM pabore J1.B.Bacuibesy

1.B.Kabery
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[1punoskenue

YTBEP)XXIEH

NnocTaHoB/IeHWeM AJIMUHHUCTPALIUU
ropojckoro okpyra Ilepsoypabck
or 7504 2020 Ne_ &4/

AJMHHHCTPATUBHBIN perjiaMmeHT
npepocrasiedus [IMKY «MyHHUMNANBHBIH apXUB»
MYHHIHNIA/IBHON yC/Iyru « Bbljjada KonuM apXvBHBIX J0KYMEHTOB, MOATBEePKAAIIHX MPaBo
Ha BJIa/IeHHe 3eMJIeii»

Pa3pgen 1. O6uue noioKeHus

1. AJMHHHCTPAaTHBHBIH perjiaMeHT TPeJoCTaB/IeHHsT MYHHIMIIAJLHOW yCiyrd «Bbljaua
KOMUM apXUBHBIX JIOKYMEHTOB, TMOATBEP)KAAILMX [paBO Ha BlajeHMe 3em/el» (Janee —
perjaMeHT) yCTaHaB/JMBaeT TOPSAOK M CTaHAAPT MpejoCTaB/JeHMs MYHWLMIAJIbHOU yCIyru
«Bbljlaua KOMWH APXMBHBIX [JOKYMEHTOB, MOATBEPXKJAMOIIMX TPaBO Ha BJajleHue 3emien»
(manee - MyHULIMIIA/IbHAS YCIIYTA).

2. PerslaMeHT ycTaHaBIMBaeT CPOKW W T0C/Ie0BaTeIbHOCTh a/[MUHUCTPATUBHBIX MPOLeAyp
I[IMKY «MyHULUNa/IbHBIA apXuB» (Janee - MyHHULMIANbHBIM apXuB), OCYLIECTBISEeMbIX B XO/e
MpeJoCTaB/IeH|s] MYHHMLMMAJIBHOW YC/IYTY, TIOPSIJOK B3aUMO/IEHCTBUS MEX1Y JO/DKHOCTHBIMH
JULIAaMH, B3aUMO/IeHCTBUS C 3asBUTEJISIMHK.

Kpyr 3asiBuTee

3. 3asBUTEIEM HA MOJIyYeHHe MYHULMITa/IbHOU YCIYTH SB/SIOTCS:

1) ¢usuyeckre W IOpHAUUeCKHe JHlja, obpalljarolidecs Ha 3aKOHHBIX OCHOBAHMAX K
ADXMBHBIM [JIOKyMEHTaM, B Le/siX TOJyYeHWs] W WCIO/b30BaHUS MH(POPMALMH O BbIJe/NIeHUH
3eMeIbHOr0 yyacTKa (flanee — 3asiBUTeIN);

2) 3aKOHHBIH Mpe/CTaBUTe b 3asIBUTE/IS, YKa3aHHOr 0O B MOANYHKTE 1 HACTOSALLIEro MyHKTa.

TpeboBauus K nopsiaky HHpopMupoBanus
0 NPeA0CTaB/IeHHH MYHHIUNIALHON YCTyTH

4. VIHpopMMpOBaHMe 3asBUTe/Ied O MOPs/Ke MpejoCTaB/eH|s MYHULMIAIbHOM YCIyTH
OCYIL|eCTB/ISIeTCS. HETIOCPeCTBeHHO Pa00THUKAMHU MYHHIL{MIIATIbHOIO apXMBa NPH JIMYHOM TpHeMe K
1o TesedoHy, a Taxke uepes ['ocyaapcTeenHoe GropKeTHOe yupex/eHHe CBepisioBCKOH 06/1acTH
«MHOro()yHKIMOHA/IbHBIN LEHTP TMpejoCTaB/eHusi rOCYAApCTBEHHBIX W MYHHLMMA/TIbHBIX yCayr»
(nanee — MHOrOQYHKIMOHAIBHBIA LIeHTP NpejOoCTaB/IeH|s TOCY/APCTBEHHBIX ¥ MYHHLHMAMbHbIX
yCJ/IyT) Y ero puavaisl.

5. iHopMaumsi 0 MecTe HaXOx/eHusl, rpaukax (pexnme) paboThl, HOMepax KOHTAKTHBIX
Tened)OHOB, ajipecax 3/MeKTPOHHOM IOUTHl U OQMLMaIbHBIX CAHTOB MYHMLMIATLHOrO apXHBa,
vH(OpMaLs O TOpsiKe MpeJOCTaB/IeHns MYHMIMIAIbHOM yCIyrH, pasMerlena B (henepasibHOM
rocyJapCcTBeHHOH  WH(OPMALIMOHHOK  CHCTeme «EaquHbli  TIOpTajZl  TOCYAAapCTBEHHBIX M



MYHHLUMINANBHBIX  yoayr  (QyHKUMH)»  (gazree —  EfuHblii mopraa) 1Mo agpecy
https://www.gosuslugi.ru/77675/1/info, Ha oduLHaIEHOM CaiiTe MYHHULMIIAJILHOTO AapXWBa
http://archive-pmku.ru B cetr MHTepHeT 1 MHOOPMALMOHHBIX CTEHJAAX MYHMLMIIAILHOTO apXMBa,
Ha O(QHIHMATBHOM calTe MHOrOQYHKIMOHAJBLHOTO LeHTpPa TNpPe0CTaB/leHHusl TI'oCy/lapCTBeHHbIX
M MYHUUMIANABHBIX  yoayr  (www.mfc66.ru) (gasee —  oduuManbHbld  calT), a Takxke
TIpe/joCTaB/IseTCsl HerocpeCTBeHHO pab0THHKAMK MYHUIIMITAILHOTO apXUBa MPH JIMUHOM TPHEME,
a TaKKe 1o tenegoHy.

6. OcHOBHBIMM TpeOoOBaHMSAIMKM K MH(OPMHPOBAHMIO I'PaX/jaH O TOPS/Ke TpejoCcTaB/leHus
MYHHULMINAJBHOW yCIyru (yCayr), KOTOpble SIBAAIOTCA HeOOXOAWMBIMH M 00si3aTe/bHBIMMU ISt
NpeJloCTaB/eHUss MYHULMIIAILHOM  YCIyTH, SBASKOTCA  [JOCTOBEPHOCTH  TIPeJOCTaB/IsieMOiH
HH(}OpMaLHH, YeTKOCTh B U3/10KeHUH HH(OPMaL|H, MOJTHOTAa MH(OOPMHPOBAHUS.

7. Ilpu oOLieHHM C rpakAaHaMH JO/DKHOCTHbIE Mlja, MYHHULMMATbHBIE CIy’Kalljde Wi
pPabOTHUKM MYHHLIMIAIBHOTO apXuBa J[O/DKHbI BECTH Ce0Osi KOPDPeKTHO M BHMMATelbHO K
rpakJaHaMm, He YHWKaTb MX YeCTH M [J0CTOMHCTBA. YCTHOe MH(OpPMUPOBaHHe O [OpsiKe
1pejj0CTaBIeHNus MYHULUIAIBHON YCIYTH 0/KHO TPOBOJUTHLCS C UCII0J/Ib30BaHUeM O(QHIUMAJIBEHO -
[le/IOBOTO CTHUJIS PeuH.

8. MHpopmHpoBaHHe rpakiaH o TopsijiKe rpejocTaB/eHUss MyHULIUIAIBHON YCIYTH MOXKeT
OCYLLeCTB/IATHCS C MCII0/1Ib30BAaHHUEM CPe/iCTB aBTOHH(OPMHUPOBAHUS.

Paspen 2. CranjapT npejocTaB/lieHHA MYHULHIIAIBHOH YCUIYIH

HauMeHoBaHHe MYHHLIMNA/IGHOH YC/IYTH
9. HaumeHOBaHWe MYHHULMNA/IbHOW yCAyrH: «Bblgaya KOMHUH apXHMBHBIX [JOKYMEHTOB,
TOATBEP’KAAIOLIUX MPABO Ha BIaJeHHe 3eMIei».

HaumeHoBaHHe MYHHMLHIIA/ILHOTO apXHBa, NPeJ0CTaB/IAILIEro MyHHI[HNA/ILHYIO YCIYyry
10. TlpegocTaBneHHe MyHHLMNAnbHOW yciayru ocyujectiager ITMKY «MyHULMNATBHBIN
dPXHB».

HauMeHOBaHHe OPraHoB ¥ OpraHu3aluM, odpalieHue B KOTOpbIe
Heo0X0UMO /ISt peJoCTaB/IeH!sI MYHHLMIIATbHON YCIYTrd
11. Tlpy mnpeAOCTaB/leHUH MYHULMNAJLHBIM ~ apXMBOM  MYHMLMMAJbHOM  YCIIYTH
MeKBeZIOMCTBeHHOe HH(OPMALIMOHHOe B3aUMO/IeHCTBHE He MIPeyCMOTPEHO.
12. 3ampemjaercs TpeGoBaTh OT 3asiBUTENst OCYILECTB/IEHUs JEMCTBUH, B TOM uHCJe
COrjacoBaHWM, HeoOXOJMMBIX /I TOJYYeHWs] MYHHULMNAIbHOM YCIyTH W CBSI3aHHBIX C
obpaiijeHueM B WHbIe OpraHbl MECTHOTO CaMOYIIPAB/IeHUS ¥ OPraHH3alvx.

Onucadue pe3y/ibTaTa NpeJoCTaBAeHUs] MyHHIMNIAIbHOM yCIyrH
13. Pe3y/bTaTOM MpeOCTaB/IeHHs] MyHULIMIIATbHOHN YC/IyTH SIB/ISIETCS:
apXMBHasi CIIPABKa;
apXH1BHas BBITTMCKA;
apXWBHasi KOTHS;
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OTBeT 00 OTCYTCTBMH 3arpalliiBaeMbIX CBe/eHUi;

PeKoMeHJauus 0 JanbHEeHILLIHX MMYTIX MOMCcKa HeoOXoAuMoi HHbOpMalLHK;

yBEAOM/IEHHE O HalpaB/eHWH COOTBETCTBYIOLLErO 3arpoca Ha UCIIOHEHHE B JAPYIrOd apXuB
WA OpPraHu3al[yuio;

OTKa3 B paCCMOTPEeHHH 00palljeHHsi C MOTUBUPOBAHHBIM H3/I0)KEHUEM ero MPHUMH.

Cpoku npegocTaBieHHs MyHHIHITAIGHON YCIYTH, B TOM YHC/Ie C yU4eTOM Heo0X0AHMOCTH
o0paueHusi B OpraHu3aliui, y4yacTBYIOLIHEe B Pe0CTaB/IeHHH MyHHIMNA/ILHOI YCIYTH, CPOK
NMPHOCTAHOB/IEHUA NPeJOCTAB/IEHHA MYHHIIUNIA/IBHOH YC/IYTH B CJy4ae, eC/Id BO3MOXKHOCTh
NPHOCTaHOB/IEHHA NPelyCMOTPeHa 3aK0HOo4aTe/IbcTBoM Poccuiickoi Degepanuu, CpoK
BbI/la4H (HaNpaB/ieHUs) JOKYMEHTOB, ABJISIOLUXCSA Pe3yILTATOM Npe/0CTaB/IeHUs
MYHHLMIIA/IBHOU YC/TYTH

14. CpoK HCIO/IHeHHMsl 3arpoca M0 APXUBHBIM JJOKYMEHTaM MYHMLMIIA/JBHOIO apXuMBa He
AOJDKeH ripeBbiiaTh 30 JHel co JHA perucTpaliyy 3arnpoca.

C yuetom obpaliieHust 3asBUTe/sI Yepe3 MHOTO(MYHKLMOHAILHBIN 1IeHTP TNpejoCcTaB/IeHH s
FOCYyapCTBeHHBIX M MYHMIMMAIbHBIX YCAYT CPOK TpeAOCTaBAeHHS MYHULMMAJIbHOW yCIyru
WUCUUCIIeTCE €  MOMEHTa pPerucTpaldd B MYHULMIIAIBHOM — aApXWBe, TIPeJ0CTaB/IsIOILEM
MYHULIMIIA/IBHYIO YCAYTY.

3arnpoc, He OTHOCAIMHCS K COCTaBY XPAHSIIMXCS B MYHWIMMNA/JBHOM apXHBe apXUBHBIX
AOKYMEHTOB, B TeueHuWe 5 JHel CO [Hs ero perucTpalydd Hampae/sieTcss B APYTOHW apXuB W
OpraHM3aLMIo, e XpaHATCs HeoOXoAuMble apXWBHbIE [JOKYMEHTHI, C yBeZOM/IeHHeM 06 3Tom
3asiBUTEJISL.

HopmaruBHbIe NpaBoBble aKThI, pery/JIMpyoLiHe npejocTaBieHHe
MYHHLIMNAIbHOHN YC/IyrU

15. TlepeueHr HOPMaTUBHBIX TIIPABOBBIX AaKTOB, pEryIMPYIOIIUX [pejoCTaBIeHne
MYHHULIMIIAJILHOHA  YCIYTH, C YyKa3aHWeM HX PeKBH3UTOB M HCTOYHHKOB O(dHLHATBHOTO
ony0/MKOBaHMsI pasMellleH Ha OQULMANIbHOM caiiTe AJMHHHUCTPALMM TOPOJCKOr0 OKpyra
IlepBoypanbck B cetd «MHTepHeT» mno ajpecy: http:/prvadm.ru u Ha EguHom mnoprane
https://www.gosuslugi.ru/77675/1/info.

OpraH MecTHOro camoynpaeieHusi obecrieurBaeT pasMelljeHHe W aKTya/IM3alMio MepeuHs
YKa3aHHbIX HOPMAaTHBHBIX MPAaBOBLIX aKTOB Ha CBOEeM o(ULMaILHOM caiiTe B ceTH MHTepHer.

HcuepnbiBalIHi NepeyeHb JOKYMEHTOB, He00X0AMMBbIX B COOTBEeTCTBHH
C HOpMATHBHBIMH NPABOBbIMM aKTaMH /i1l IPe0CTaB/IeHHs MYHULIMIIAJIBHOH YC/IYTH, H
YCIYT, KOTOpPbIE SIBJIAIOTCA He00X0JUMbIMH U 00si3aTe/IbHBIMH JI/ISl IPeA0CTaB/IeHHs
MYHHLMNA/TbHOH YC/IYTH, MO//Ie)KALMX MpejCTaB/IeHHI0 3asiBUTe/IeM, COC0o0bI HX MOTy4YeHHd
3asiBUTe/IeM, B TOM YHCJ/Ie B 3/IeKTPOHHOM (popMe, MOPAJOK HUX MpeCTaBIeHHA
16. B uendax mnonydyeHUs: MYHULMNAJALHOW YCAYIM 3asBUTE/b MPeJCTaB/sieT 3arnpoc B
MYHULMIANBHBIA ~ apXUMB WIM B MHOrO(YHKIMOHA/AbHBIM  LIEHTP TrOCyJapCTBeHHLIX H
MYHULMIIA/IIBHBIX YC/IYT O NpeAoCTaBleHWH MYHULMNAJbHON YC/Iyry (3ampoc 3asdBUTE/b JI0/DKEH

Npe/iCTaBUTh CAMOCTOSATE/ILHO B LIe/ISIX TI0/TyYeHHUsI MyHULUIAALHOM YCIYTH).



JOKyMEeHTOM, NOATBEp)KJAIOIMM TIOJIHOMOYMS TIpe/ICTaBUTe/Iss 3asBUTess, SB/ISETCS
AOBEPEHHOCTh, O(OpMIIeHHAss M BbIJaHHAs B IOPSAKe, TPEAYCMOTPEHHOM 3aKOHO/aTe/lbCTBOM
Poccuiickoit ®eaepaiuu.

B 3anpoce 3asgBuTens A0/DKHBI ObITh YKa3aHbI:

1) HauMeHOBaHHe FOPHAMYECKOr0 JIMIA Ha GIaHKe OpraHu3aLuu; s rpaxaaH- haMumms,
HMS ¥ OTUECTBO (T10C/1egHee — MPU HaTMUHK);

2) TIOUTOBBIH W/W/IM 371EKTPOHHBIN a/Ipec 3asBUTEs, 110 KOTOPOMY [O/DKeH ObITh HanpapJieH
OTBET, yBeJOMJIeHHe O Ilepeajpecarjiy 3anpoca;

3) uHTepecyolLHe 3asiBUTe/IsE BONPOC, COObITHE, HAKT, CBeIeHHs U XPOHOIOTHUYECKHE PaMKH
3anpallyBaeMoi HHpOpPMaLHH.

3asiBUTe b BIIpaBe, M0 COOCTBEHHON MHULIMATHBE TPEJCTABUTh AOKYMEHThI (M/IH MX KOIHH),
coepkalijde JOMOMHUTE/IbHbIe CBeJleHHs, OTHOCSILIMeCS K TeMe 3arpoca.

JlaHHbIi repeueHb SIB/SIETCS MCYEPIIBIBAIOLUM KM HE TIPeIOjiaraeT MeXXBeJIOMCTBeHHOIO
MH(OPMALIMIOHHOTO B3aHMO/eHCTBHSI.

17. Insi monyyeHusi JOKYMEHTOB, HeOOXOAMMBIX /sl TPeJOCTaB/IeHUsT MYHULUINATIbHOM
YCIyry, yKa3aHHBIX B NyHKTe 16 HAacTosIero perjaMeHTa, 3asBUTesb JIMYHO obpalijaeTcs B OpraHbl
MYHMLIMIIA/IbHOM B/IaCTH, YUPEXK/eHHUS ¥ OpraHu3aliyu.

18. 3asBneHue U JOKYMeHThl, HeobxoAUMBIe A1 NpejoCTaB/IeHUs MYHULMITIAIIBHON YCIIyTH,
yKa3aHHble B MyHKTe 16 HacTosllero perjamMeHTa, Mpe/CTaB/ASIOTCS B MYHMLMNA/IbHBIA apXHB
NOCPeACTBOM JIMYHOro oOpalljeHHs 3asBUTes, IOCPEACTBOM TOYTOBOrO OTIpAB/IeHHs, uepes
MHOTO(MYHKL{MOHA/IbHBIH L|eHTP TpeA0CTaB/IeHHsl TOCYJapCTBEHHBIX W MYHHLMMAIBHBIX YCIVT,
MubOo C UCronb30BaHUeM  WH(GOPMALMOHHO-Te/IEKOMMYHHUKALIMOHHBIX  TEXHOJIOTMH,  BK/IHOYast
ucrosb3oBaHde EauHOro noprana, M Apyrux CpejcTB MH(OPMAaLMOHHO-Te/1eKOMMYHHKALMOHHbIX
TeXHOJIOFMH B C/lydasix Y MopsjiKe, YCTAHOB/IEHHBIX 3aKOHOAATenbcTBOM Poccuiickoi ®ejepariuu 1
CeeppioBckoH o6s1acT, B (opme 371eKTPOHHBIX JOKYMEHTOB TPH Ha/MUMU TeXHUUYeCKoH
BO3MOXHOCTH. [Ipu 3TOM 3asiB/ieHMe M 37eKTPOHHBIM 00pa3 KaxJoro AOKyMeHTa MOrYT ObITh
NOJITMCAHBI POCTOH 37IEKTPOHHOM IMOJIMUCHIO.

HcuepnibiBawMii nepeyeHb JOKYMEHTOB, He00X0AHMbIX B COOTBeTCTBHH C HOPMATHBHbIMH
NpaBoOBbIMH AKTAMM /I/Isi IPeJ0CTAB/IEHUS] MYHULMIIATLHOH YCYT'H, KOTOPbIe HAXOAATCA B
pacnopsiKeHHMH OPraHoB MeCTHOr0 CaMOyNnpaB/IeHHs! W HHBIX OPraHoB, YY4acTBYHLIMX B
Mpe0CTaB/IeHHH MyHHIHIIA/IBHBIX YOIYT, M KOTOPbIe 3asiBUTe/Ib BIIpaBe NpejACTaBUThb, a
TaKKe crioco0bl MX MOTy4YeHHs 3asBUTE/IIMH, B TOM YHC/Ie B 3/IeKTPOHHOH (opme, NopAj oK
MX MpeACTaB/IeHUsl

19. JlokymeHTHl (cBefeHHs), HeoOXOJWUMble B COOTBETCTBUM C 3aKOHOJATe/IbCTBOM

Poccuiickoit @egepaiii ¥ 3akoHoAaTesbCTBOM CBepjioBcKoH 006/1acTH A/ MpefoCTaBAeHHs
MYHULIMIIA/JILHONW YC/IyrH, KOTOpble HAaxXOAATCS B PacClOpPSUKeHWH T[OCYJapCTBEHHBIX OPraHoB,
OpPraHoB MECTHOTO CaMOYIpPaB/leHWs W MWHBIX OpPraHoB, Y4YaCTBYIOIMX B TMpeJoCcTaB/leHnH
MYHMLIMIA/IBHBIX YC/IYT, OTCYTCTBYIOT.



YkazaHue Ha 3anpet TpeGoBaTh OT 3aABUTeE/IA
npejCTaB/AeHUs J0KYMEHTOB U HH(OPMALMK HIIK 0CYLeCTB/IeHHs JAeCTBHIH

20. 3amperiiaetcsi TpebOBATEL OT 3asIBUTEISE:

npe/CTaBIeHUsl JOKYMEHTOB W MH(OPMAIMK WM OCYILeCTB/IeHMs JeHCTBMH, KOTOpble He
npejyCMOTPEHbl ~ HODMaTMBHBIMM  TIDAaBOBBIMM  aKTaMHM,  PeryivpyloLUMMH  OTHOLIEHWS,
BO3HMKaIOLIHe B CBA3U C MpefloCTaB/IeHHeM MYHHIIMIIAa/IbHON YCIIyTH,

Npe/CTaB/IeHUs JOKYMEHTOB U MH(OpMaluM, KOTOpble B COOTBETCTBHHM C HOPMATHBHLIMH
1paBoBbIMM akTaMu Poccuiickoi ®esepaljuy, HOpPMaTUBHBIMHU I1PABOBLIMU akTamu IIpaBUTENLCTBA
Ceepa/10BCKO# 006/1aCTH M NPaBOBbIMM aKTaMH OPraHOB MeCTHOIO CaMOYIIPaBJIeHHs] HAXOAATCA B
pacnopsukeHHH OpraHOB MeCTHOIO CaMOyTIpaB/ieHus], MpejoCTaB/IsIOUUX MYHULUMIIAIBHYIO YCIYTY,
W (W1K) TO/BeIOMCTBEHHBIX OpraHaM MeCTHOTrO CamMOyIIpaB/eHUs OpraHu3alldi, yyacTBYIOILIMX B
Npe/0CTaB/IeHHH MYHHULIMIIAIBHBIX YC/IYT, 32 MCK/IHOUeHHWeM JOKYMEHTOB, yKa3aHHBIX B 4acTH 6
cratb 7 ®PegepansHoro 3akoHa ot 27 wuons 2010 ropa Ne 210-@3 «O6 opranmsaumu
Npe/loCTaB/IeHus] FOCYJapCTBEHHBIX H MYHHUIIUITA/IBHBIX YCIYI».

Npe/ICTaB/IeHUsT JIOKYMEHTOB M WHQOpMalLMH, OTCYTCTBMe M (WJIM) HEA0CTOBEPHOCTh
KOTOPBIX He YKa3bIBa/JMCh MPU NIEPBOHAUA/IbHOM OTKAa3e B IpHeMe JJOKyMeHTOB, HeOOXOAUMBIX 115l
MPeJ0CTaB/IeH|ss MYHHULIMNAIBHOW YCIyTH, MMb0 B MpeA0CTaBIeHHHd MYHHULMNAIBHOW YC/IyTH, 3a
UCK/TIOYEeHHEM CJIeAYIOLUX CTyyaeB:

W3MeHeHHe TpeOOBaHMM HOPMATHMBHBIX I1PABOBBIX AKTOB, KAaCAIOLIMXCA TpejoCTaB/IeHuUs
MYHMLIMIIA/IBHON  YC/IyTH, T0C/Ae TMepBOHAYa/bHOM T0jaud 3asiB/leHus O I[IpeJoCTaB/IeHHH
MYHMULIUIIAIBHOM YCIIYTH;

Ha/Muke OIIMOOK B 3asB/IEHHH O TIPeIOCTaBeHUH MYHULMITANILHOW YCIYTH U JOKYMEHTaX,
TMO/JaHHBIX 3asBUTE/IEM T10C/Ie TIePBOHAYaIbHOTO 0TKa3a B IpUeMe JOKYMEHTOB, HeOOXOAUMBIX [1ist
NpeJoCTaB/IeHUss MYHHULUNAIBHOH yCayrH, 00 B NpeoCcTaB/lIeHul MYHULIMIIAJIbHOW YC/IYyTH U He
BK/TIIOUEHHBIX B I1pe/CTaB/eHHbIH paHee KOMIIeKT J0KYMEeHTOB,;

WCTeYeHWe CpOKa [JeMCTBHMsi J/IOKYMEHTOB WIM H3MeHeHWe HH(OpMaLuH T1ocse
MepBOHAYaILHOrO OTKasa B TMpuemMe JOKYMEHTOB, HeoOXOJMMBIX /ISt [IPe/j0CTaB/IeH s
MYHHLIMIAJIBHOM YC/IYTH, W60 B npej0CTaBleHny MyHULMNAIbHON YCITYTH,

BbISIB/IEHHWE JIOKYMEHTA/IbHO TIO/TBepP)KAEeHHOro (akTa (MPU3HAKOB) OLUIMOOYHOro MM
TIPOTHBOMPABHOTO JAeHcTBus (Oe3aelCTBHS) JODKHOCTHOIO JIMIla, MYHHULMIATBHOIO CIY)Kalllero
Wid pabOTHHKAa MYHHULMIIANBLHOIO apxuBa, [1pe/joCTaB/IAIOIIero MYHHLMNANBHYI0  YCAyTY,
paboTHHKa MHOro(YHKI{HOHA/IBHOTO 1]eHTpa IpY MepBOHava/ bHOM OTKa3e B IpHeMe JOKYMEHTOB,
HeOOXOAUMBIX JUISl  TIPeJOCTAaB/eHHs] MYHMIMIAJbHOM  yClIyrd, /MO0 B NIPe/o0CTaB/lIeHUH
MYHHULIMIAABHOH yC1yryu. B JaHHOM ciyyae B IIMCbMEHHOM BU/le 3a TIOANHCBIO J0/DKHOCTHOTO JTHLA
OpraHa MeCTHOTO CAaMOYIIpaB/ieHHs (WIM MYHHLMMNAIBbHOLO apXHBa), MpPeJ0CTaB/sOLero
MYHMLIMNAIbHYIO YCIYTy, PYKOBOAWTENs MHOrOQYHKI[MOHAIBHOIO LeHTpa IpH MepBOHAYaNbHOM
OTKase BIIpveMe /JOKYMEHTOB, HeOOXOAMMBIX //is Mpe/IoCTaB/eHHs MYHHULMNATbHOH YC/IyTH,
yBe/JOM/ISITCS! 3aBUTe/Tb, & TAKXKE [PUHOCSITCS 3BUHEHHS 3a [0CTaB/IeHHbIe Hey100CTBa;

TMpe/CTaB/IeHHusl [OKYMEHTOB, TOATBEP)KJAIOIIMX BHeCeHHe 3asdBUTe/eM TI1aThl 34
npeJocTaB/ieHHe MyHULIMIIAIbHOM YCIyTH.
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[Tpu npeA0CTaB/IEHWH MYHHIIATNATEHON YC/TYTH 3arpelaeTcs:

OTKa3biBaTh B TIPHEMe 3arpoca ¥ MHBIX JOKYMEHTOB, HeOOXOAMMBIX /sl NPeoCTaB/IeHH s
MYHHULIMIAJBHOM YC/IYyTH, B CJIyUae, eCiiy 3arpoc ¥ A0KYMeHTbl, HeoOX04uMble 151 T1Pe/I0CTaBIIeH st
MYHHULIMIIAJILHOHA YC/IYIH, I0JAaHbl B COOTBETCTBMM C HHGOpMalMed 0 CpoKax M Iopsjke
Mpe/ioCTaB/eHHsl MYHMIMNANBHOW yCiyry, ony6nMkoBaHHOM Ha EJuHOM moprane, mmbo
Ha 0(UIMa/ILHOM CaliTe MyHULIMIIATILHOTO apXUBa;

OTKaseplBaTb B TIPEAOCTAB/IEHMH MYHMIUNANLHON YCJIyTM B Clydae, eCd 3anpoc U
JIOKYMEHTBI, He00X0AUMBIe /17151 NIPe/I0CTaB/IeH|s] MyHULUNAIbHOM YCIYTH, M0/jaHbl B COOTBETCTBUM
¢ uHbopMaLMel 0 CpOKax W MOPsiKe MPeJOoCTaB/IeHNHs] MyHULIUIAIbHON yC/IyTH, ONMy0/IMKOBaHHOH
Ha EjuHOM nopraste M60 Ha opULIMANTBHOM CaiTe MYHMIIUIAIbHOIO0 apXHBa.

HcuepnbiBaloLMii epeyeHb 0CHOBAHMII /151 0TKAa3a B MpHeMe J0KYMEHTOB, He00X0uMbIX
AJ1s1 Ipe/I0CTaB/IeHUsi MYHHIIUNIATBHON YCTYTH

21. OcHOBaHMSMU [/l OTKa3a B IpHeMe 3asBleHHs U JOKYMEHTOB, HeOOXOJMMBIX [isi
rnpeaocTaB/IeHHA MyHHLLHl'[ﬁHbHOI:I VCIYIH, sABJIAOTCA:

HenpaBW/IbHOE 3arlo/IHeHWe 3ampoca, ykasaHHoro B 1. 16 Hacrosulero PernamenTa,
OTCYTCTBHE B 3aMpoce JaHHBIX, yKa3aHHBIX B I1. 16 HacTosiero PernaMeHTa;

3ano/IHeHHe 3arpoca, yKa3aHHoro B 1. 16 Hacrosigero PersiameHra, HepasbopuuBbIM, He
NOAJAI0LUMCS TPOUYTEHHIO TTI0UePKOM.

HcuepnbIBal Ui NepeyeHb OCHOBAHHWH /I/Ifi IPHOCTAHOB/ICHUS
WM 0TKa3a B NPeJ0CTaB/IeHHH MYHHULHNATbHOM yC/Iyru

22. OcHoBaHMsl [ T[PUOCTAHOBJIEHWS TIPEAOCTAB/IEHUS MYHMLMIIAIBHONH — YCIyrd
OTCYTCTBYIOT.

MyHHLMIIa/IbHAas yCIyra He IIPeoCTaB/IsgeTcs B CIeAYIOUINX CTydasx:

ec/IM B 3ampoce 3asBUTeNst OTCYTCTBYeT TeMa (BOMpPOC), XPOHOJIOTHs 3arpalliMBaeMoi
MH(popMaLny;

eC/Ti OTBET 110 CYIIeCTBY TOCTaB/IeHHOro B 3ampoce BOMPOCa He MOXeT ObiTh AaH Ge3
pasriallieHusi CBe/IeHHH, COCTaB/ISIIOIMX TOCY/JaPCTBEHHYIO WIM MHYIO OXPaHseMy:o (pejepabHbiM
3aKOHOM TaiiHy. 3asgBHTeN0 CO00IIaeTcss O HEBO3MOXKHOCTH JaThb OTBeT M0 CYLIeCTBY
MOCTaBJIEHHOrO B 3alpoce BOMpOCa B CBA3M C HEJONYCTUMOCTBIO pasryallleH[s yKa3aHHBIX
cBeleHMH. YKaszaHHast HH(OpMaLysi MOXKeT ObITh NpeJjoCTaB/ieHa TOJIbKO MPY HA/TMUHMHK Y 3asiBUTE/IS
JIOKyMeHTa/IbHO MO/TBepIKJeHHBIX TPaB Ha MOIy4YeHHe CBeleHWH, CO/epKall{x rocyapCTBeHHYHO
TalHy W/WIK KOHQUAEHLIMATbHYI0 HH(OPMALHIO;

ec/lM B 3ampoce COZIePXKUTCS BOTIPOC, Ha KOTOPBIH 3asiBUTE/I0 paHee HeoJAHOKPAaTHO
[laBa/IMCh THCbMEHHbIE OTBETHI [0 CYIIeCTBY, M TpPU 3TOM He MPUBOJATCA HOBBIE [JOBO/bI M
obcTosiTennscTBa.  PyKoBOguMTeNb MYHMLMIAABHOTO apXWBa BripaBe MPUHATE pelleHue 0
6e30CHOBaTeIbHOCTH OuepeJHOro 3arpoca Y npexpaijeHdl Mepernycky 1o JaHHOMY BOTPOCY IpH
yC/IOBUH, UTO YKa3aHHBIH 3arpoC U paHee Harpas/isieMble 3alpOChl Halpas/si/IMCh B OWH U TOT XKe
opraH Wiy opranusanuio. O JaHHOM pelleHHH YBeOMIIAeTCs 3asBUTe b, HarpaBHUBLLUMXH 3a1poc;

eC/IM B 3ampoce COZIepKaTcs HeleH3ypHbie, MO0 OCKOpOHTe/bHbIe BBIDKEHWS, YrpO3bl
’KU3HH, 3/]0POBbIO U UMYILECTBY JO/DKHOCTHOTO JIMLA, & TaKXKe U/IeHOB ero CeMbH. PykoBoAHTE b



BIIpdBe OCTdBHTL 3dllIpoC fe3 oreera 1o CyleCcTBY MOCTaBJ/IeHHBIX B HEM BOIIDOCOB H COOGIL]HTB
3asBMTe/110, HallpaBUBLIEMY €ro, 0 HeJONyCTUMOCTH 3J'IOYTIOT]J96HE‘HPIH [1paBOM;

€eC/TH V 3asiBUTeNsA OTCYTCTBYIOT AOKYMEHTSI, [I0ATBepyKAatojie ero noTHoOMOYHs BbICTYIIATh
OT UMEHH TPeTbHX UL

IlepeueHb yCayr, KOTOPbIe AB/ISAIOTCA He00X0JUMbIMH U 00A3aTeILHLIMH /IS
npejoCTaB/IeHHs MyHHIHNIA/ILHOH YC/IYTH, B TOM YMC/Ie CBe/IeHHs 0 JOKYMeHTe
(AoKyMeHTax), BbiiaBaeMoM (BbIJaBaeMbIX) OpPraHH3alUaMH, Y4aCcTBY O IIUMH

B NPeJ0CTaB/IeHUU MYyHULMIIA/IbHOH YC/IYIH
23. Ycayr, KOTOpble SIBASIIOTCS HeoOXOJAWMBIMU M 00si3aTe/IbHBIMM [IJISl [IPe[OCTaB/IeHHs
MYHHULMIIA/IBHOM YCIyTH He MpejlyCMOTPeHO.

TlopsjoK, pa3Mep 1 OCHOBaHHe B3MMAHHs roCyapCTBeHHOH MOIIMHbI H/IK MHOH I1AThI,
B3MMaeMOi 3a peJoCTaB/IeHHe MyHULIMNIAIbHOH YOIy H
24. T'ocygapcTBeHHas MOLIIMHA 3a TIPejoCTaB/IeHne MyHHUIMIIAIbHOM YCIyTy He B3UMaeTCs.
MYHULMIABHBIA apXMB  OCYIIeCTB/sSeT TMpeAOCTaB/IeHHe MYHHULMIIAIbHOH YC/Iyrd 110
MCIIO/THeHUIO TeMaTHUeCKOro 3arpoca OpraH13aliii UK rpaxkaHrHa 6e3Bo3mMes/Ho.

[opsjoK, pa3Mep U OCHOBaHHe B3MMaHMsl NJIaThI 3a NPe/J0CTaB/IeHHe YC/IYyT, KOTopbie
AIB/ISAIFOTCSA HEOOXOAMMBIMH M 06A3aTeIbHLIMHU ISl IPE0CTAB/IeHHs MYHHIIUNAMBHOH YC/TYTH,
BK/IIOYas MH(OpPMaL¥I0 0 MeTOAMKe pacyeTa TaKoM MIaThbl

25. YIyr, KOTOphle SBJSIOTCS HeoOXOAMMBIMK M 00s3aTe/lbHbIMU /ISl NPe0CTaBIeHUs
MYHHULIMNAIBHOM YCIIYTH, 3aKOHOAaTeIbcTBOM Poccuiickoi Pejepaliiu He TIpe/lyCMOTPEHO.

MaxkcuMaibHBIH CPOK 0XXKHAAHHUSA B 04epe/iu NMpH nojave 3anpoca o npejocraBjieHuH
MYHHIJHIIA/TLHOH YCTyTH U PH MOJTyYeHHH Pe3y/IbTaTa MpeJoCcTaB/IeHHsl MyHULMNA/IbHOMH
yCAyru

26. MakCcUMabHBIM CPOK OKM/aHMsi B O4epeJy IpU Mojaue 3arnpoca O npejocTaBleHHH
MYHHLMIAJIBHOW YC/IYTH M TIOJIyYeHWH MYHMIMIAJbHOW YCJIYTH B MYHMLMIIATBHOM apXuBe He
JI0JDKEH MpeBbIlIaTh 15 MUHYT.

[Ipy oOpaijeHuy 3asgBUTeNsi B MHOTO(QYHKIMOHAJbHBIA  LEHTP MpejoCTaB/IeHHs
roCy/ZlapCTBeHHbIX W MYHHLJUNAIBHBIX YC/Iyr (MpW peaju3aljii) CPOK OXHJAHWA B Ovepeir Tpu
mojave 3ampoca O TIPeJOCTaB/eHUM MYHULMNAJABHOM YC/IyrM W TpH TIOJyYeHHWH pesysibTata
MYHULIMNIAILHON YC/TYTH TaKKe He JIOJKEeH NpeBbIliaTe 15 MUHYT.

CpoK ¥ MOpsSIiOK PerucTpamHy 3anpoca 3asgBHTe/Isi 0 Npe/l0CTaB/IeHHH MYHHLHIIA/IbHOH
YC/IyTH M YC/IyTH, Pe0CTaB/IseMOii Oprani3amueii, y4acTBYOLIeH B MPe/j0CTaB/IeHHH
MYHHIJHIIA/TLHOM YC/TyTH, B TOM YHC/IE B 3/1eKTPOHHOMH (hopme

27. Perucrpanusi 3anpoca ¥ MHbIX [OKYME@HTOB OCYIeCTBJISIeTCS B [leHb WX MOCTYI/IeHHs B
MYHULMMANbHBIA — apxuB, npu obpaijeddu JudHo. [lpu  mocTynseHnn  3ampoca  Hepes
MHOTOGYHKIMOHA/IBHBIA LIeHTP Tpe/oCTaB/leHust [OCYAApCTBEHHbIX W MyHHLMNA/IBHBIX yCIyT
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perucTpanys JaHHOrO 3ampoca OCYIecTBSeTCS He To3JHee OAHOro pabouero [Hs rocie ero
MO/TyYeHHUS.

28. B ciyuae, ecnm 3ampoc MojaH B 3/7eKTPOHHOHN (opMe, MYHULMIAILHBIA apXUB He
nosanee pabouero JAHA, CleAVIOLIEro 3a JHEM IOJAuM 3asiB/IeHMsl, Hanpas/seT 3asgBUTE/NI0
3/1eKTPOHHOe Co061LeHre 0 NPUHATHH /100 006 oTKase B NPUHATHM 3anpoca. Perucrparius 3anpoca,
Harpas/IeHHOrO B ()opMe 3/1eKTPOHHOIO J0KYMEHTa, MPHU OTCYTCTBUM OCHOBaHUH /i1 OTKasa B €ro
rpueMe, OCYLeCTB/SIeTCS He Mo3jHee pabouero AHs, CeAyIOLIero 3a JHeM I10Jauyd 3arpoca B
MYHMLIMNIA/IbHBIN apXUB.

29. Ilpoueaypa perucrpayu 3ampoca O IPeJoCTaB/JeHHMH MYHULMNAABHOM YCIIYTH,
yKasaHHasi B I. 27 Hacrosuuero PersameHnTa, OCyl|ecTB/sieTCsl B TOPsi/iKe, NMPeAyCMOTPEHHOM B
pa3zene 3 HacTOALEro AJMUHUCTPATUBHOTO PerjiaMeHTa.

TpeGoBaHus K MOMelLeHHAM, B KOTOPbIX NpeJ0CTaB/igeTcd MYHHIUIIA/JIbHASA YyCIyra, K 3a/1y
0)XXMJAHHsA, MeCTaM JI/Isl 3aN0/THeHHsI 3aNIPOCOB 0 MPeAOCTaB/IeHHH MYHHIIMNIAIbHOH yCIyTH,
HH(OPMALHOHHBIM CTeH/IaM ¢ 00pa3uaMH UX 3arno/IHeHHA U MepeYyHeM J0KYMEeHTOB,
HeoOX0UMbIX /I/Isl PeA0CTaB/IeHHsA Ka)XK/{0H MYHHIHNIA/IbHOH YC/TyTH, pasMeLlieHHI0
1 0opopM/IeHHIO BU3yaTbHOM, TEKCTOBOH H My/IbTHMe/JMHHOH HH(OPMALMH 0 NOpA/Ke
npejoCTaB/IeHUs TAKOW YC/IYTH, B TOM YHC/Ie K ofecrieyeHHI0 JOCTYITHOCTH /I/Ifi HHBA/IN/I0B
yKa3aHHbIX 00beKTOB B COOTBETCTBHH C 3aKOHOAaTe/1bcTBOM Poccuiickoi ®@ejjepaijyu o
COLMAILHOM 3aLHTe HHBA/TH/I0B

30. B nomeliieHusix, B KOTOPBIX MPEOCTAB/ISIETCS: MyHULIMNAIbHAS yC/1yra, o0ecreunBaeTcs:

1) COOTBETCTBHE CaHMTAPHO-3MH/IEMHOIOIMUECKHM MpaBWlaM W HOpPMaTHBAaM, IpaBWJaM
NIPOTUBOTNOKAPHOH 6@301acHOCTH;

2) co3JaHHe MHBAAMJaM C/IeAVIOIIMX YCJIOBHH JOCTYIHOCTH OOBEKTOB B COOTBETCTBUM C
TpeOOBaHMSAMY, YCTAHOB/IEHHBIMU 3aKOHO/JATe/bHbBIMH W HHBIMH HOPMAaTUBHBIMU IPABOBLIMM
aKTaMH (yKasaThb [1PU Ha/IMYKK):

BO3MOJKHOCTh GecripensiTCTBeHHOr0 BX0/1a B 00beKTbl U BbIX0/|a U3 HUX;

BO3MOXXHOCTh CAMOCTOSITE/ILHOIO TePeBIKeHUsT [0 TePPUTOPUM 00BEeKTa B LIe/IAX A0CTYyIIa
K MECTy TNpeJOCTaB/eHdss MYHULMNAJTBHOM YCIyrM, B TOM YHC/Ie C IOMOLIBI0 PabOTHHUKOB
MyHHL[I/II'IaJ'IbHOFO dPXHBd,

3) rmnomelleHHsi JO/DKHbI HMeTh MecTa /s OXWAAHMsl, WH(OOPMMPOBaHMs, TIpHeMa
3asiBUTe/IeN.

Mecrta oXugaHusi 00ecrneuumBalOTCs CTY/IbSIMH, KpeCelIbHbIMH CEKLMSIMH, CKaMbsSMH
(GaHKeTKaMH);

4) nomelieHuss JIO/DKHBI MMeTb TyajeT €O CBODOJHBIM ~ JOCTYNOM K Hemy
B pabouee Bpemsi;

5) w™ecra wuH(OPMHpOBaHMS, Tpe/HAa3sHA4YeHHble /i1 O3HAaKOMJ/IEHWS — rpaX/jaH
¢ uHGOPMALMOHHBIMH MaTepraaamMu, 060pyAyTCs:

UH(pOPMALMOHHBIMU CTEHZAMH UM MH(OPMAIHOHHBIMH 3/IeKTPOHHBIMH TEPMHUHA/IAMH,

CTONaMM (CTOMKaMM) C KaHLeIIPCKMMU TIPUHA/IEXKHOCTAMH A7st OPOPM/IeHUS! JOKYMEHTOE,
CTYJIbSIMH.

Ha uH(bOpMAaIMOHHBIX CTeH/AAaX B MOMeLeHUsX, MpeJHa3HauYeHHbIX [JI1 MpUeMa Tpax/aH,
pa3melnjaercs MHGOpMalys, ykasaHHas B 11. 4 AJAMUHUCTPATUBHOTO pernaMeHTa.



Odopmnenue BU3Ya/LHOM, TeKCTOBOMH u MYIbTUMeIUIHHON uHpopmaLum
0 NOpsJKe TPe/0CTAB/IEHH MYHHMLMNATLHOW YC/IYTH [O/DKHO COOTBETCTBOBATh ONTHMATBLHOMY
3pUTE/IBHOMY M CJIyXOBOMY BOCHDPHSATHIO 3TOH MHMOpMalMK 3asiBUTEISMH, B TOM UHC/Ie
3aABUTe/IIMU C OTPaHUUEHHBIMU BO3MOXKHOCTSAMM.

Iloka3aTe/n JOCTYNHOCTH ¥ Ka4eCcTBa MyHHULMIIA/IBHOM yCIyry,

B TOM YHC/IE KOJIHYECTBO B3aMMO/JeHCTBHH 3asiBHTE/IA C A0/DKHOCTHBIMH JIMLAMH,
MYHHLHNA/IbHBIMH CTY)XXALUMH H pab0THUKAMH MYHHLHIIA/ILHOTO apXHBa MPH
NpeJoCTaB/IeHUH MYHHLIHIIA/IBHOM YC/IYTH H HX NPOJ0/DKMTE/TbHOCTh, BO3MOXKXHOCTD
noyyeHus HHGOPMaHHK 0 Xo/e NpeJ0CTaB/IeHHA MYHHLHIIA/ILHOH YC/IyTH, B TOM YHCJIe C
HCN0/Ib30BaHHEM HH(POPMALHOHHO-KOMMYHHKAMOHHBIX TEXHO/IOTHH, BO3MOXHOCTb IM00
HEBO3MOXXHOCTb MO/TYYeHHA MYHHLMNAIBHOH YCIyrH B MHOroyHKIIHOHQ/ILHOM L{eHTpe
NpeJoCTaB/IeHHs rOCYAAPCTBEHHbIX H MYHHLHIMA/IBHBIX YCIYT (B TOM YHC/Ie B MOJTHOM
o0beme), B /11060M TePPUTOPHATIHLHOM MOAPa3/Je/IeHUH MYHHLMINAILHOI0 apXUBa,
npejoCTaB/IAIIEro MyHHLHNAIBHYK YCIyry, 10 BbIGOPY 3aABUTeNA (IKCTEPPHTOPHAIBHBIH
NPHHIMI), 0CPEeACTBOM 3anpoca o npejoCTaBAeHUH HeCKOJIbKHX roCyAapCTBeHHBIX H (MJ/IH)
MYHHLHNA/IbHBIX YCIYT B MHOTO(YHKIJHOHA/ILHOM L[eHTPe NMpeJj0oCTaB/IeHUsI
roCyAapCTBeHHbIX 1 MYHHLHNA/IbHBIX YCIYT

31. TlokasaTensiMM JOCTYIIHOCTH M KayecTBa [PeJOCTAB/IEHUS MYHHULIMIIANILHOH YCJIYTH
SB/IAIOTCS:

1) cBOeBpeMeHHOCTb  IPeJOCTaB/IeHHs MYHMLMMAJbHOW YC/IYTH B COOTBETCTBMM  CO
CTaH/JapTOM ee TNPeJ0CTaB/IeHus], YCTaHOB/IEHHbIM HACTOSLMM A IMUHUCTPATUBHBIM PerjlaMeHTOM;

2) BO3MOXKHOCTb TIO/Iy4eHusi WHQopMaluuu O Xoje MpeAoCTaB/leHusT MYyHULUNATIbHON
YCJIYTH, JIMYHO UM C MCTI0/Ib30BaHKeM HH(OPMALMOHHO-KOMMYHHUKALIMOHHBIX TeXHOJIOTHH;

3) BO3MOXKHOCTB NI0JTyYeHUs MYHHULMIIABHOH yCIyru
B MHOTr0()yHKLJMOHA/TbHOM LleHTpe npeziocTaB/IeHHs! roCyjapCTBeHHbIX
Y MYHHLMIIA/IbHBIX YCIYT (B TOM YKCJIe B [IOJIHOM 00beme);

4) BO3MOXHOCTb TO/yYeHHWS] MYHHULMMAJIbHOM  VYCJIYrM  TOCPeACTBOM  3arpoca
O TMpeAOCTaBIeHHH HEeCKOJbKMX TIOCYAapCTBeHHbIX W (WIHM) MYHHMLHMIAJBHBIX  YCIYr
B MHOTO()YHKI[MOHA/IbHOM LeHTpe Tpe/ioCTaBIeHus] roCyapCTBEHHBIX
W MYHHULMIAIbHBIX YCIYT;

5) co3jaHye ¥HBaIKWJAM BCeX He0OXOAWMBIX YC/IOBUI JOCTYITHOCTU MYHMLMIIA/IBHBIX YCIYT
B COOTBETCTBHMH C TpeBOBaHUSIMH, YCTaHOB/IEHHBIMH 3aKOHOAATe/IbHBIMU U MHBIMU HOPMAaTHBHBIMH
NPaBOBLIMH aKTaMH.

32. Tlpu npejocTaB/leHUHM MYHHLMIAMBHON VCJIYIM B3auUMOJEHCTBHE 3afBUTENs C
JO/DKHOCTHBIMH  JIMLIAaMH, MYHHMLMNAALHBIMM CIY)XKAWUMKU M pabOTHHKaMM MYHHLIMIIATBHOTO
apxMBa, MpPeJOCTABNAIONEr0 MYHHMLMIIAIBHYIO YCIyry, OCylecTBisieTcs He Oozmee 2 pa3s
B C/IeAYIOIIMX C/Iyyasix: MpU TpUeMe 3asiB/IeHUsl U NP MOJyuyeHWH pesyjbrara. B KajaoM ciydae
BpeMsi, 3aTpayeHHOe 3asBUTe/eM [PH B3aUMOJEHCTBUSX C JO/DKHOCTHBIMH JIMLAMH TIpH
NpeoCTaB/IeHUH MYHHIMIIATIBHON YCIYTH, He JO/DKHO MpeBbillaTh 15 MUHYT.
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WHbie TpeGoBaHNs, B TOM YHC/Ie YYHTHIBAIOLLHE 0COOEHHOCTH MpeoCTaB/IeHus
MYHHUIMNATLHOH YC/IyTrd B MHOrO()YHKIIHOHA/IbHBIX LIeHTPaXx NpejoCcTaB/IeHHs
rOCYyJapCTBEeHHbIX U MYHHUHNA/IbHBIX YCIYT, 0CO0eHHOCTH MPe0CTaB/IeHHs MYHHIHNAIbHOH
YC/IYTH M0 3KCTePPUTOPHA/ILHOMY NPUHHLMITY H 0CO0EHHOCTH MpeJ0CTABIeHUSs
MYHHMUMNAIBHON YCIYTH B 3IeKTPOHHOMI (opme

33. Ilpu oOpaimjeHun 3asiBUTeNss 3a [PEJOCTABJIEHHEM MYHUIMNAIBHOM  YCAYTH
B MHOTO(YHKIIMOHA/IbHBIM 1LeHTP paboTHUK MHOrOQYHKIMOHAILHOTO LIeHTpa IMpeA0oCTaB/IeHuUs
roCcyAapCTBEHHbIX W MYHMIMNAJbHBIX YC/AYT OCYLeCTB/AAEeT aJMHHUCTPATHBHLIE IIPOLIeAYPHI
(AeHcTBUs), MpelyCMOTPEeHHbIe TYHKTOM 78 HaCTOSALLero perjiameHTa.

MHOro(yHKIMOHa/IbHBIH LIEHTP TPeJOCTaB/AeHHUSI TOCYAAPCTBEHHBIX M MYHHL{HIIAIbHBIX
ycayr obecrieunBaeT repejauy TIPUHSATOTO oT 3asBUTE/IA 3anpoca,
B MYHULMIIAJLHBIH apXuB B 3JeKTPOHHOH (¢opme /b0 Ha OyMaKHBIX HOCUTeNSX
B TNOPsi/IKe U CPOKH, YCTAHOB/IEHHBIE COrlallleHHeM O B3aUMO/IeHCTBUH, HO He T103/jHee C/1e/lyioLLero
pabouero AHs 1oc/e NPUHSTHSA 3asiBJICHHSL.

34. OcobeHHOCTH NpeAOCTaBIeHHs] MYHULIMIAIBHOMN YC/IYTH B 3/IEKTPOHHOHR (hopme:

obecrieueHHe BO3MOXKHOCTH TI0JIyYeHUs 3asiBUTeseM HHGOPMALMK O MpeJoCcTaBseMoi
MYHMLIMIIA/IBHOM ycyre Ha EauHoM noprase v Ha odULMaIbHOM caiiTe MyHULMNAAbHOTO apXHBa;

obecrieueHre MpY HanpaB/leHUWM 3asiBUTe/IeM 3arpoca B ()opMe 3/IeKTPOHHOrO CooO0LjeHus
Npe/loCTaBAeHUsT  3asiBUTeM0  COOOLeHMs, TIOATBEpPXKJAOLIero IMOCTYIUIeHWe  3armpoca B
MYHULIMIIA/IbHBIA apXuB, NPH 3TOM 3asiBJIEHHE U 3JIKTPOHHBIH 00pa3 KaXKA0ro AOKyMeHTa MOLYT
OBbITH NOANHUCAHBI TIPOCTO 3/IEKTPOHHO MO/IHCHIO.

35. 3asiBUTe/Ib UMeeT MPaBO IMOJIyUeHUs] MYHULIUITAIBHON YC/IYTH 110 9KCTePPUTOPUATBHOMY
NPUHLMITY NTOCPeACTBOM oOpaltjeHusi B (puinaibl MHOrO(YHKIIMOHATLHOTO LIeHTpa MpejoCcTaBIeH s
rOCYyAAPCTBEHHBIX M MYHULUIAbHbIX YC/VT.

Pa3pen 3. Coctas, noc/1eJ0BaTe/IbHOCTb H CPOKH BbINO/JTHEHHA afMUHHCTPATHBHbIX
npoueayp (AeicTBuii), TpeGOBaHMSA K NOPAAKY MX BHINOJIHEHHS, B TOM YHC/Ie 0CODEHHOCTH
BBINO/IHEHUSA aJiIMUHUCTPATUBHbIX NpoueAyp (AeHCTBHI) B 3/IeKTPOHHOH (popme, a TaKxKe

0C00eHHOCTH BbINO/THEHHA aIMHHUCTPATUBHBIX NPOLeAYP (JeHCTBHH)
B MHOI‘O(‘IDYHKI.[HOHHJII:HI:IX HEHTPAX NpejoCTaB/IEHHA I OCYAdpPCTBEHHbIX
¥ MYHHIUIIA/IbHBIX YCAYT

AJMMHHCTPATHBHbIE NPoLeAYPbI (AeHCTBUSA) MO MPeJOCTABIeHHI0 MYHHIUNIA/IBHOH YCIYTH
nocpeACTBOM JIMYHOro obpaieHus, 11060 MOYTOBOro OTIPaAB/ICHUSA

36. IlocnenoBaTebHOCTh aAMUHHUCTPATUBHBIX MpoLeAyp (AeHCTBUH) MO MpejoCTaBIeH IO
MYHULIMIIANILHOW YCIyrH TOCPeACTBOM JIMYHOTO obpailjeHus, /MO0 MOYTOBOrO OTIIPaBIEHHS
BK/IFOYAeT C/IeAYIolUe aJMUHUCTPAaTUBHbIE NIPOLeAYPhI:

1) npuem u perucrpalys 3anpoca 3asgBUTes;

2) paccMOTpeHHe 3arpoca UCTIOJIHUTE IeM, aHalki3 TeMaTHUKH 3arpoca;

3) MoIrOTOBKA U HarpaB/ieHWe OTBeTa 3aABUTeJIIO.

[Tpuem u perucrpalysi 3anpoca 3asBHTe/Isz
37. OcHoBaHMeM /Ji Hauajna BbINOJHEHWs aJMUHUCTPATUBHON TPOLEAYPbI SIBIISETCS
TMOCTYIUIEHHE 3arpoca 3asiBUTeNIsl B MYHMIIMIA/IbHbIA apXUB IMOCPeACTBOM JIMYHOI'O obparieHus,
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/b0 MOYTOBOTO OTNpABNeHMs, /MO0 uepes MHOrOMYHKUMOHAILHBIA IEHTP MpesOCTaBIeHHS
FOCYAapCTBEHHBIX H MYHULIMNAIBHBIX YCIyT Ha OyMa)KHOM HOCHTe/e WK B 3JIEKTPOHHOM (opme.

B cnydae Hanuuus OCHOBaHus /1 OTKasa B TIpUeMe JOKYMEHTOB, HeoOXOJAUMBIX s
Mpe/i0CTaB/IeHUsT MYHHLIMIA/IBHOM YCIyTH, B COOTBETCTBUH C MYHKTOM 21 HacTosiuero Pernamenra,
COTPYAHHK MYHMLMNAILHOTO apXMBAa OTKasbiBaeT B TPHEMe [OKYMEHTOB, HeoOXOJMMbIX /IS
NpeAoCTaB/IeHHs] MYHHULIMNATBHON YCIIyTH.

38. [IloctynuBumMii B MyHULMIAbHBIA  apXWB TNHMCHMEHHBIH  3ampoc  3asiBUTesIs
PerucTpUpyeTcs B /leHb ero NoCTYIUIeHUs B apXUB.

39. Pe3y/sbTaToM BBIMOJHEHHMS AJMUHUCTPATMBHON MpOLleJypbl SIBSETCA pPerucTpaLys
3anpoca.

40. CeefieHHsi O BBITIOJIHEHWHM aJIMHHWUCTPATHBHOM MpoLieAypbl (GHKCHPYIOTCS B CHCTEMe
AOKYMEHTO000pOTa U [1e/10NPOU3BO/CTBA MYHHLIUIAILHOTO apXHBA.

PaccmoTpenue 3anpoca HCTIOTHUTe IeM, aHa/Iu3 TEMATHUKM 3arpoca

41. OcHoBaHWeM /sl Hayana BBINOJHEHWsS AJMUHUCTPATUBHOW TPOLEAYPhl SBISETCS
perucTpalms 3anpoca.

42. COTpyAHVKY MYHMLIMIIA/ILHOTO apXHMBa OCYILECTBISIOT aHA/IU3 TeMAaTHKHU MOCTYITHBIIEro
3arpoca C MUCIO/Ib30BAHHEM HMEKLUXCS B MYHHULMIIANLHOM apXWBe apXMBHBIX CIPaBOYHHKOB,
Co/lepXallMX CBeJEHMsT O MeCTaX XpaHeHWsl AapXMBHBIX JOKYMEHTOB, HEOOXOAUMBIX [isi
MCTIO/IHEeHHS 3a1poca 3asiBUTe/Is.

43. MyHULUNa bHEIA apXMB THCBMEHHO 3alpallivMBaeT 3asBUTeIss 00 yTOUHeHWH WU
AOTIOTHEHNHM 3arnpoca HeoOXOAMMBIMHU /ISl €T0 WCTIONIHEHHs CBE/IeHHUSIMHU, B CJlydae OTCYTCTBHS B
3arpoce 3asgBUTeNIsE JAOCTATOYHBIX JIAHHBIX /I OpraHW3alldd BbISIBJIEHUS  3arpaliiBaeMoid
HH(OPMALMHK UM HeYeTKO, HeNpaBUIbHO CHOPMY/THPOBAHHOTO 3arpoca.

44. CpoK MCIOJIHeHHs! JaHHOW aJMUHUCTPATUBHOM MpoLeAypsl - 10 qHeii.

45. Pe3y/ibTaTOM BBINO/IHEHUS a/{MUHUCTPATUBHOMN MPOLIe1YPhl SIBJIIETCS OIpe/je/IeHue:

1) nNpaBOMOYHOCTH TIOy4YeHMsl 3asBUTE/IEM 3arpalivdBaeMol MHQPOpPMaLUH C y4eToMm
OrpaHHYeHUH Ha MpejoCTaB/leHHe CBeJeHHH, COo/iepyKallliX rOCYAapCTBEeHHYIO TalHy | CBeJeHHil
KOHOUJEHLIMATLHOTO XapaKTepa;

2) CTereHH IOMHOTHI CBeJIEHUM, COIEPKALUXCA B 3ampoce 3asgBUTeNsl, HEOOXOAUMBIX 151
1pOBe/IeHHs IOUCKOBO# paboThi;

3) MeCTOHaX0XK/leHHsI AaPXUBHBIX JOKYMEHTOB, HeOOXOAUMBIX /ISl UCIIOTHEHHsE 3aIpoCa.

B ciiyyae ycTaHOB/IEHHSI OCHOBAHUIA /11 OTKa3a B MPe/[OCTABI€HHUH MYHUI[UIIAILHON YCIyTH
COTPYAHHUK MYHMILMNAILHOr0 apXuBa coobiiaeT 06 3TOM 3agBUTE/IO C YKa3aHHWeM NPUYMH OTKasa.

46. CeezieHHs 0 BbINOJIHEHUHM aJMUHUCTPAaTUBHOM Mnpoleaypbl (UKCUPYIOTCS B CHUCTeMe
JOKYMeHT0060poTa U Ae0NPOU3BOACTBA MYHHL{MITAIBHOTO apXHBa.

[ToAroToBKa M Hanpas/ieHHe 0TBeTa 3asBUTEII0
47. OcHoBaHMeM JJis Hauyajaa aJMHUHUCTPATUBHOW MPOLEAYPbl AB/SETCH OrpejeneHue
MeCTOHAXOXKAeHHUSA apXMBHBIX JOKYMEHTOB, He00X0UMBbIX J1JIs1 UCIIO/THeHHS 3arpoca.
48. PabOTHUK MYHMLMNAILHOIO apXuMBa OCYLIeCTB/AsSeT B YCTAHOBJIEHHOM TIOpsiiKe
BbISIBJIEHHE apXUBHBIX JIOKYMEHTOB, HeoOXOJWMBIX AJs1 UCIonHeHWst 3anpoca. Ilo pesynbraTam
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BBISIB/IEHWS TOTOBMTCA OTBET 3asiBUTE/I0 Ha 3anpoc (apxXuvBHas CIpaBKa, apXHMBHasi BBIITHCKa,
ApXHMBHasi KOMHs, OTBET 00 OTCYTCTBMM 3ampalllMBaeMbIX CBefieHHid). CPOK MCTIONHeHMsl 3amnpoca -
30 gHeli co IHS ero perucTparuu:

1) TeKCT B apXMBHOM CTIpaBKe /IaeTcsi B XPOHOIOIUUECKOH MOC/1e/10BaTe/IbHOCTH COOBITHI C
yKazaHueM BH/JOB AapXHBHBIX [JOKYMEHTOB M MX Jar. B apXuBHOH crnpaBKe /OMycKaercs
LMTUPOBaHHe apXHUBHBIX [JOKYMEHTOB;

2) HecoBmajeHwe OT/le/IbHbIX JAHHBIX apXUBHBIX /IOKYMEHTOB CO CBeJeHHsIMH,
M3/10)KEHHBIMU B 3aI1pOCe, He AB/ISETCS NPensTCTBUeM /Il BKTFOUEHUS UX B apXHUBHYIO CIIPABKY IPH
YCJIOBHH, €C/IH COBMaJieHHe BCeX OCTa/IbHbIX CBEe/IeHUI He BbI3bIBAET COMHEHHMH B TOXK/ECTBEHHOCTH
nuua Mau (akToB, O KOTOPBIX TOBOPHUTCS B apXMBHBIX JOKYMEHTax. B apXuvBHOM cripaBke 5Tu
AldHHble BOCIPOU3BOJATCA TaK, KAK OHHM M3/I0)KeHbl B apXMUBHBIX [JOKYMEHTax, a PacxoKJeHus,
HeCOBNaZieHUs: U HEeTOUYHble Ha3BaHWs, OTCYTCTBHE HMMEHH, OTYeCTBA, MHMLIMAIOB WM Ha/lduue
TOJIbKO OZIHOTO M3 HMX OrOBapUBAIOTCS B TeKCTe CrpaBkM B cKoOKax («Tak B JoKymMeHTe», «Tak B
TeKCTe OpUrMHasa»);

3) jonyckaeTcsi BK/IKOUEHWE CBeJeHHH M3 HEeCKOJbKMX HOPMAaTHUBHBLIX IPABOBLIX AKTOB
OpraHa MeCTHOI'O CaMOYIpPaB/IeHUs B OJ[HY apXUBHYIO CIIPABKY;

4) B mnpUMeYaHUsX [0 TEeKCTy apXWBHOM CrpaBKM OroBapMBalOTCH Hepa3bopuuBO
HalMCcaHHble, WCMpaB/eHHble aBTOPOM, He TOAAAloLHecs MPOYTEeHHIO BCJIECTBHE TOBPEXKIEHMUs
TeKCTa OpuruHana mMecrta («Tak B TeKCTe OpUrHHana», «B Tekcre Hepa3bopuuBo»);

5) B TekCTe apXMBHOM CIpaBKH He JOMYCKAIOTCS M3MEHEeHMs, UCIIPaB/IeHHsl, KOMMEHTapHUH,
COOCTBEHHbIE BBIBOJbI MCIIOJHUTE/SI M0 COAEP)KAHMI0 ApPXMBHBIX [OKYMEHTOB, Ha OCHOBAHUM
KOTOPBIX COCTaBJIeHa apX1BHasi CIIPaBKa;

6) mocse TekcTa apXHWBHOW CTpPaBKH NMPHBOAATCA apXHBHbIe IIM(PBI W HOMepa JIMCTOB
equHHL] XPdHEHHUA dpPXHMBHBIX [OOKYMEHTOB, IIeUdTHbIe H3O0dHHA, HCINOJIb30BABIIMEeCH 714
COCTaB/IeHHsl apXMBHOH CrpaBKH. B TekcTe apXMBHOH CIpaBKH JOINYCKAeTCsl TMPOCTaB/ieHHe
apXMBHbIX WIM(POB U HOMEpa JMCTOB €[WHUI] XPaHEHHs] apXMBHBIX JAOKYMEHTOB Cpa3y IMocie
M3JI0)KeHUst KaXXJ0ro (akTa, COOBITHS;

7) B apXUBHOH cripaBKe, 00beM KOTOPOW TNpeBbILIA€T OAWH JIMCT, JIACTHI JO/DKHBI OBITH
MPOLLMTBI, IPOHYMEPOBaHbl U CKpPerUIeHbl Me4aThi0 MyHHULIMIAIbHOT0 apXUBa;

8) apxuBHbIe CIIPaBKM J0DKHBI 0(OPMIATHCS Ha O/1aHKe MYHMLIMIIAIBHOTO apXyBa;

9) dpPXHMBHdA CIIpaBKd TIOAMNHCBLIBAETCA PYKOBOAMTEEM MYHHLHII&/IBHOI'O  dpPXHB4,
3daBepseTCcs 1evyartbr M)’HHI_{HHaﬂbHOT'O dPXHBd,

10) B apxMBHOM BBIMMCKe HasBaHWe apXMBHOrO [JOKYMEHTa, ero HOMep W jaTa
BOCHpOHBBO,ﬂ,HTCﬂ TI0JIHOCTRIO. M3BeueHUAMU M3 TEKCTOB dPXHBHbLIX JOKYMEHTOB JO/DKHBI OBITh
WcUepriaHbl BCce MMELIMecs JaHHble 10 3anpocy. Hauano U KoHell KaK/0ro U3B/IeUeHHs], a TakxKe
MPOINYCKH B TEKCTe ApXHBHOI'O JIOKYMEHTa OT/e/IbHbIX €/10B 00603HaYaroTCs MHOTOTOUHEM;

11) B MpUMeEYaHHUSIX K TEKCTY apXUBHOH BBIITUCKH [e/1al0TCAd COOTBETCTBYIOL[HE OrOBOPKH O
4acTaxX TEKCTa OpUruHasa, Hepa3dopUMBO HAMKMCAHHBIX, UCIIPAaB/IeHHBIX aBTOPOM, He MOAJAIUXCA
MPOYTEHHIO BC/IeACTBUE TTOBPEXK/IeHUS TEKCTa U T.[.;

12) oTaensHBIE C/I0Ba M BBIPOKEHWS OPHUIMHA/A, BbI3BIBAKOLME COMHEHMsSI B UX TOYHOCTH,
oropapuBaloTcs cnoamu «Tak B TeKcTe OpuriHana», «Tak B JokymeHTe». [Toc/ie TekcTa apXHBHOM
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BBIITMCKH  yKa3bIBAIOTCSI apXMBHBIA IUMGP M HOMepa JIMCTOB €/MHWLbI XPAHEHHS] apXMBHOIO
JOKYMEeHTa;

13) ayTeHTHYHOCTb BBIJAHHOM 110 3anpoCy apXMBHOM BBINMCKH YA0CTOBEPSIETCS MOAIMCHIO
PYKOBO/IUTe/Isl MyHHULIMNA/ILHOIO apXMBa U TTeYaThio MyHHULMIIATBHOTO apXMBa;

14) Ha obopore KaxAOro nMCTa apxXMBHOW KOMMM MPOCTAB/AIOTCS apXWBHbIE LIM(PHI U
HOMepa JIMCTOB €[MHHML] XDaHeHWs AapXMBHOIO [IOKyMeHTa. Bce /HCTBI apXMBHOW KONUM
CKPENIAIOTCA U Ha MeCTe CKperlJIeHHsl 3aBepsAlTCs MeyaThio MYHHULMITA/TBHOTO apXKBa U TMO/AIUCHIO
€ro PYKOBOJMTEIS.

49. Tlpu OTCYTCTBMM pe3ynbTaTa B XOJe MCIO/HeHMs 3ampoca B Teuenwe 30 jHeil
COCTaB/IAETCS OTPULIATE/IBHBIM OTBET Ha O/laHKe MYHMILMINAJILHOTO apXuBa. B oTBeTe M3naraeTcs
MPUYHHA, 10 KOTOPOH He TpeACTaBIseTCs BO3MOXKHBIM BblJaTh TPeOyeMyl0 KOMHMIO apXUBHOTO
AOKYMEHTa WM apXWMBHYH CrpaBKy. [Ipu HeOOXOZUMOCTH OTBeT 3aBepsaeTcs  IeyaThio
MYHHILIMIAJBHOTO apXHBa.

50. ApxuBHas CrpaBKa, apXWBHas BBIMMCKA W apXuBHasg KOMMA OQOPM/ISIOTCA Ha
rocyAapcTBeHHOM si3biKe Poccuiickoi @eeparuu.

51. ApXMBHas CnpaBKa, apXHBHasi BBIMMCKA M AapXMBHAs KOMMA B C/yyae JMYHOTO
obpailieHnst 3asBUTe/Ns WM €ro J0BEPEHHOTO JIMLA BBIJAAKOTCS €My I0J PACIMCKy MpH
NpeAbsAB/IeHHH MacropTa WK HHOTO Y[0CTOBEPSIIOILEro TMYHOCTh JOKYMEHTa; [J0BEPeHHOMY JIHLLY
- TP Mpe/bsB/eHUH [0BEPEHHOCTH, O(OPM/IEHHON B YCTAHOBIEHHOM Tnopsiake. [lonyuarens
APXMBHOH CMPABKW W apXMBHOM BBINMCKM DACIIMCHIBAETCS HAa MX KONMUSAX WM Ha obopore
COTNPOBOJMTE/IbHOTO MTMChbMa K HUM, YKa3blBas JaTy X TOJyUEHHS.

52. Pe3yneraToM aJAMMHHUCTPAaTMBHON MpOLeJypbl SAB/SETCS HarpaBleHHe OTBeTa
3afBUTENI0. PaccMoTpeHue 3ampoca 3asiBUTeNsT CUMTAETCSl 3aKOHUEHHBIM, €C/IM JaH OTBeT [0
CYLIeCTBY 3arpoca, M0 HeMYy TNPHHATBl HeoOXOJKUMble Mepbl, 3asBUTE/b TPOMH(POPMHUPOBAH O
pesynbTaTtax paccmoTpeHusi. CpoK XpaHeHUss HeBOCTPeOOBAaHHBIX 3asBUTE/IEM pPe3y/IbTaToB
CoCTaBJisieT 5 JieT.

Pe3ynbTaT mnpejoCTaB/lieHMss MYHMLMNAAbHOH YCIYyTM MO 3ampocaM, TOJaHHBIM uepe3
MHOTO()YHKLMOHA/ILHBIM 1|eHTP MNpeJOCTaB/IeHHs TOCYAapCTBeHHBIX W MYHMLMIIANBHBLIX YCIYT,
HampaB/IseTcsi B MHOrO(YHKIMOHA/MbHBIA ILIEHTD TpeJ0CTaB/eHUss TOCYAapCTBEeHHbIX |
MYHMLIMIIA/IBHBIX YCIYT ANS MOC/IeAyIOLei BelauM 3asgBurento. He BocTpeGoBaHHEBIE 3asiBUTe/IEM
pe3ynbTaThl MNpeAoCTaB/IeHHsT MYHHMLMIAIbHBIX YCIYT, TNepejaHHble B MHOro()yHKIMOHAIbHBIH
LeHTP Tpe/OoCTaB/IeHHs] TOCYAAPCTBEHHbIX W MYHMULMNAJBHBIX YCAYT /IS BblJauud 3asBUTE/THO
XpPaHATCA B MHDI‘O(byHKLLPIOHEiHhHOM LieHTpe MpeaoCTaB/1eHHA roCy1apCTBEHHBIX H MYHHITMIIAIbHBIX
ycayr B TeueHue 3 Mecsres. [To 0KOHYaHMM yKa3aHHOTO CpOKa He BOCTpeOOBaHHbIE 3asiBUTE/ISIMU
pe3yabTaThl MpejoCTaB/leHus yCAyr BO3BpAllaloTCs B MYHHLMMAILHBIA apxuB. CpOK XpaHeHUs B
MYHHUILMIIA/JIbHOM  apxMBe HeBOCTPeDOBAHHBIX 3asiBUTE/IEM  pe3y/JbTaTOB  IPejoCTaB/IeHuUs]
MYHMIMIA/ILHON YC/IYTH COCTaBJIseT 5 JieT.

IIpy HanMuuM TeXHWYeCKOH BO3MOXXHOCTHU pe3yJsbTaT MpeJoCTaBleHUss MYHULUITAIBHON
YyCAyr" I10 3anpocaM, IOJaHHbIM uepe3 MHOTO(YHKIMOHAIbHBIA  LIEHTD IpejoCTaB/IeHus!
roCy/lapCTBEHHbIX U MYHHUIUINAbHbIX YCIVT B 371eKTPOHHOH (opme.

PesynbraTel npegoCTaBieHHs TOCYAAPCTBEHHBIX M (WIM) MYHMLMIAIBHBIX YCJIYT 110
pe3yjibTaTaM PaCCMOTPeHHA KOMIIJIEKCHOIO 3arpoca Hanpas/IATCd MYHHLIHIA/IBHBIM dPXHBOM B
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MHOTO()YHKLIMOHA/IbHBIA LIeHTp Npe/j0CTaB/IeHHs FOCYapCTBEHHBIX ¥ MYHHIMIAIBHBIX YCAYT IS
BBIJIJaUM 3asBUTEJIIO.

53. CpelleHust O BBITONHEHWH aJMUHMCTPATHBHOM MPOLE/yPhl (DUKCHPYIOTCH B CHCTeMe
AOKYMEHTO000pOTa U /1e/I0NPOM3BOACTBA MYHULIMIIA/ILHOIO apXHBa.

AJMHHHCTPATHBHBIE NPOLEAYPHI (JeiCTBUA) N0 NpPeL0CTaB/IeHHI0
MYHHLHMIA/ILHOH YCIYTH B 3/IEKTPOHHON (hopme

54. TlocnegoBaTebHOCTh aJMUHUCTPATHUBHBIX MpoLeAyp (AeHCTBUI) MO NpejoCcTaBIeHu o
MYHHLMIAIBHON YCIYTH B 3/1eKTPOHHOM (opme:

1) mpueM ¥ perucTpalys MYHHLMIAAbHBIM APXMBOM 3arpoCa MOCPeACTBOM IITATHBIX
cepsrcos EauHoro noprana;

2) mosiyueHde 3asBUTeNIeM CBeJeHMH O XOZe BBITIOJTHEHHs 3arpoca O MpejoCTaBIeHUN
MYHUIIMNATBHON YC/IYTH NPe0CTaB/ISOTCS ITATHRIMY CepBUcamMu EfHHOro noprasna;

3) paccMoTpeHHe 3arpoca UCTIOJTHUTe IeM, aHa/Ti3 TeMaTHKH 3arpoca;

4) nojiyyeHue 3asBUTe/IeM pe3y/ibTaTa [peJ0CTABIeHHs] MyHHLIMITAABHOM YC/TIYTH.

[IpueM ¥ perucTpanys MyHULMNAIbHBIM apXMBOM 3a11poca MoCPe/ICTBOM LLITATHBIX CEPBHUCOB
Epunoro noprana

55. OcHoBaHWeM [Isi Havana BBIMOJHEHUS! aJMWUHUCTPATHBHOM MpOLEAYPbl SIB/SETCS
NOCTYIJIeHHe 3arpoca 3asiBUTe s B MYHULMIAIbHBIA apXUB C UCI0JIb30BaHWeM HWH(OPMAaIUOHHO-
TE/IEKOMMYHHUKALMOHHLIX TeXHO/IOTMH, BK/IOYas HCrosb3oBaHue EauHOro moprana M Apyrux
CpeACTB  WH(QOPMALMOHHO-Te/IeKOMMYHUKAllMOHHbIX  TEXHOJOTMH B  CAydasX W MOpsijKe,
YCTaHOBJ/ICHHBIM /IeHCTBYIOLLMM 3aKOHO/ATeIbCTBOM, B (JOPMe 3/1eKTPOHHBIX JOKYMEHTOB.

dopMHpOBaHHe 3arpoca  3asiBUTe/NeM  OCYLeCTB/SIETCS  IOCPeJCTBOM  3arO/IHEHHs
3/1eKTPOHHON (opmbl 3anpoca Ha EauHom mnoprane, oduiuanbHoM caite 6e3 HeoGXoAWMOCTH
JIOTIO/THUTE/IBHOM MOJjauM 3arpoca B Kakoii-1ubo uHou dopme. Ha EauHom noprane, oduiipaibHOM
caiiTe pasmeljaroTcst oOpasibl 3ano/iHeHus: 3/1eKTPOoHHOH (opmel 3anpoca. ChopMUpPOBaHHBIH H
TIO/INMMCaHHbIH 3arpoC HaNpaB/seTcs B MYHMLMNAbHbIA apXyMB MOCPEACTBOM ILTaTHbIX CEPBHUCOB
Egunoro noprana ¥ MyHHULMNAIBHBIX YCIYT (PYHKLKMH), opHULManbHOrO caira

B C/1y4ae Ha/W4yks OCHOBaHHA [/11 OTKas3a B IpHeMe [O0KYMEHTOB, HGOﬁXO,H,HMbIX A1
NpeJoCTaB/IeHUs] MyHULIMIIAILHOM YC/1yTH, B COOTBETCTBUM C NMYHKTOM 21 HacTosiiero Pernamenra,
COTPYAIHMK MYHMLMIIAZILHOTO apXuBa OTKa3biBaeT B [IpUeMe [JOKYMeHTOB, HeO0OXOJUMBIX st
1pe/ioCTaBAeHrus MyHULIUNATBHON YCIyTH.

56. Ilpu mnoCTymjeHHMH B MYHMULMIAIbHBIA apXWB 3ampoca C  MCI0JIb30BAHHEM
MH(POPMaLIMOHHO-Te/IEKOMMYHHUKALMOHHBIX ~TEeXHOJIOTHH, BK/IIOYas MCIoNb3oBaHWe EauHoro
ropTana v APYrux CpefcTB MHPOPMAlMOHHO-TeeKOMMYHHKALMOHHBIX TEXHOJIOTHH B C/lydasX U
nopsiJKe, YCTAaHOBJIEHHBIX JeHCTBYIOIIMM 3aKOHOATe/IbCTBOM, B (DOpMe 3/1eKTPOHHBIX JOKYMEHTOB,
3aMpoc pacrieyaTbiBaeTcs Ha OyMaKHOM HOCHTeNe W B JajbHeiilieM paboTa ¢ HUM BeeTcsi B
YCTaHOB/IEHHOM TopsigKe. IIpM MOCTYN/IEHWH 3ampoca C MCINo/b30BaHWEM HMH(QOPMAalMOHHO-
Te/IEKOMMYHHKAL[MOHHLIX TEXHOJIOrHH, BK/IOYas HCIonb3oBaHue EauHOro mnoprana ¥ Apyrux
cpeacTB  MHGOPMALIMOHHO-TEIEKOMMYHHUKALMOHHBIX —~ TEXHOJIOTMM B ClydasX W TIOpsifiKe,
YCTaHOBJIEHHBIX /I€HCTBYIOIMM 33aKOHO/JATE/NLCTBOM, B ()OpMe 3/IeKTPOHHOrO [OKyMeHTa, He
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Tpebylollero nocneAyrmMx AeHCTBHI MyHMUMIANBHOrO apXWBa [0 HANpPaB/lEHMIO ero Ha
MCTIONTHEeHHE B APYrOM apXMB WM opranu3aluio. OTBeT 3asiBUTe/TH0 HaMpaB/IseTcs 110 [0UTe WM 10
3JIEKTPOHHOMY aZipecy, yKasaHHOMY B 3arpoce.

57. Pe3ynbTaTtoM BBITIO/IHEHHs aJAMUHHUCTPATHBHOM MPOLEAYPHl SIBJISIETCS pPEerucrpaius
3arpoca.

58. CpefieHHsi O BBITIOJIHEHWM aJIMHHHCTPAaTHBHOM MpOLeAYPbl GUKCUPYIOTCS B CHCTEMe
AOKYMEHTO000pOTa U /1e/IONPOU3BOACTBA MYHHILIMIIA/ILHOTO apXMBa.

[Tonyuenue 3asgBHTe/IeM CBEJIHUI O XO/1€ BBIMIOIHEHHsI 3a1TpoCa O Mpej0CTaBIeHuH

MYHHILIMITA/IbHON YC/IYTH MPeji0CTaBISIOTCS IITATHBIMU cepBrcaMu EuHOro noprana

59. 3asBUTe/lb MMeeT BO3MOXKHOCTh MO/y4YeHUs HH(OPMAMM O XOJe MpeJoCTaB/IeHHs!
MYHMLIMITAJIBHON YCAYTH.

60. Wndopmanyus o Xopje mpejoCTaBNeHUs] TOCYAAPCTBEHHOW YCAYTH Harpas/sieTcs
3asiBUTE/TI0 MYHHLMIAIBHLIM apXWBOM B CDOK, He [peBblllalolui ofHoro pabouero AHs roce
3aBeplIeHUs] BBITIOJIHEHUS COOTBETCTBYIOIEro [AeHCTBMS, Ha ajpec 2/1eKTPOHHOM MOYTHI UM C
UCMO/Mb30BAHHEM IUTAaTHBIX CpeAcTB EauHOro mnoprana, o¢guLManbHOro caklta 1o  BbIOOpY
3asIBUTe/IS.

61. Pe3ynbTarom BBINMONHEHWSI aJMUHUCTPATUBHOW MNPOLEAYPHI SBISETCS HarpaBieHHe
UH(pOpMalMH 0 X0/le MPeIOCTaB/IeH|sl MYHUIIUITAILHON YCITyTH.

PaccmoTpenue 3anpoca UCMOHUTe IeM, aHa/Iu3 TeMaTHKH 3arpoca

62. OcHoBanueMm /UIsi Havana BbINOJHEHUS AaJAMMHUCTPATUBHOW MPOLEAYDbl SIB/SETCS
perucTpayus 3anpoca.

63. COTpyJHUKH MYHHULIMIATIBHOTO apXMBA OCYIIECTB/ISIOT aHA/IM3 TeMaTHUKH MOCTYIUBILIEr0
3arpoca C MCNo/JAb30BaHWEM HMEKLMXCS B MYHULMIIAJIBHOM apXvBe apXWBHBIX CIIPaBOYHMKOB,
CoJepsKalljuX CBeJeHUss O MeCTax XpaHeHWs] AapXUBHBIX [IOKYMEHTOB, HeoOXOAMMBIX [is
WCIIOJIHEHHS 3ampoca 3asiBUTe IS

64. MyHMLMIIaNBHBIM apXyUB MOCPEJCTBOM 3/IEKTPOHHOM TMOUTHl WM C MCIIOJIb30BaHHUEM
IITaTHLIX cpeAcTB EauHoro noprana, ouiiMaisHOro cairta rno BeiOOpY 3asiBUTesIs 3arpalivBaeT 00
YTOUHEHMH M JIOTIOJIHEHMH 3arpoca HeoOXOJUMBIMU /U1t ero UCIIOJIHeHUs! CBeJeHUsIMU, B ciiydae
OTCYTCTBMSI B 3amnpoce 3asfiBUTeNd [JOCTAaTOYHBIX JIAHHBIX [IJI1 OpraHu3alid  BbISIB/I@HUS
3anpaliMBaeMoH HH(GOPMaLUH WK HeYeTKO, HelPaBH/IbHO CPOPMY/IHPOBAHHOIO 3arpoca.

65. Cpok ucnoHeHus AaHHOM aJIMUHUCTPAaTUBHOM NnpoueAypsl - 10 AHei.

66. Pe3y1bTaToM BBINOJIHEHUS a JMUHUCTPATUBHON NPOLIeyPhI SIBJISIETCS OTIpe/e/ieHue:

1) mNpaBOMOYHOCTH TOJyuYeHHs 3asBUTe/IeM 3anpalivBaeMod HH(OpMalMKM C y4eToM
OTPaHMYeHU Ha MpeAoCTaB/IeHHe CBeJEeHHH, COepKalljiX rOCYAApPCTBEHHYIO TalHy M CBeJleHMi
KOH(H/eHIMaNbHOTO XapaKTepa;

2) CTerneHH MOJHOTHI CBeJEHHUH, COePIKalLMXCsl B 3arpoce 3asgBUTes, HeOOXOAUMBIX 1Jist
NpoBe/leHHsl TIOMCKOBOM paboThl;

3) MeCTOHAXOJKAeHUS apXHUBHBIX JOKYMEHTOB, He00X0/AUMBIX /i HCTIOJIHEHHS 3anpoca.

B ciyuae yCcTaHOB/IEHHMsSI OCHOBAHH A1 OTKasa B Mpe/i0CTaB/IeHUM MyHHLUIA/IbHOH YCIyTu
COTPYHUK MYHHLIMIA/ILHOTO apXH1Ba coo01iaeT 00 3TOM 3asBUTEITIO C YKa3aHWeM MPUUMH OTKasa.
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67. CBefeHust O BBINONHEHWH aJIMAHMCTPATHBHOM MpOLeAYPbl (QUKCHPYIOTCS B CHCTEME
AOKYMEHTO00OpOTa M /1e/IONPOU3BO/CTBA MYHULIMIIAILHOTO apXHBa.

[lonyuenve 3asiBuTe1IeM pe3yibTaTa MpeJOCTaB/IeHUs] MYHULIUIIAIBLHOM YCIIYTH

68. OcHoBaHWeM [/ Hauana aJMHHHUCTPAaTHBHOW TIPOLIEAYPbl SIBJISIETCS OTpejesieHue
MECTOHAXO0X/eHUs] aDXHBHBIX JJOKYMEHTOB, He0OXOAUMBIX /11 UCTIOJIHEHHMS 3arpoca.

69. PabOTHMK MyHHMI[MIIa/IBHOIO AapXWBa OCYILECTB/SIET B YCTAHOBJEHHOM MOPSKe
BbIfiB/IeHHe aPXMBHBIX JIOKYMEHTOB, HeOOXOAMMBIX [ MCIOHeHusi 3arnpoca. [lo pesyibratam
BBISIBJIEHHS] TOTOBUTCSI OTBET 3asdBUTE/I0 Ha 3anpoc (apXuBHas CHpaBKa, apXWBHAas BBIMMCKaA,
apXHBHasl KOMHsl, OTBET 00 OTCYTCTBMM 3anpalliMBaeMbIX CBejeHuit). CPOK UCTIOHeHUs 3arpoca -
30 gHe#t co JHs ero peruCTpaLyu:

1) TeKCT B apXMBHOMW CTpaBKe [AaeTCsi B XPOHOJIOIMUECKOH 10C/1e40BaTe/IbHOCTH COOBITHH C
yKa3aHWeM BH/IOB apXMBHBIX JOKYMEHTOB M MX JaT. B apxuBHOH CrmpaBke [OMycKaeTcs
LIMTUPOBAaHHE apXHUBHBIX JIOKYMEHTOB;

2) HecoBmajieHWe OTAe/bHBIX JAHHBIX APXMBHBIX [JOKYMEHTOB CO CBEe/EHHSIMH,
H3/I0)KeHHBIMH B 3a11poCe, He SIB/IeTCs MPeNaTCTBUEM /s BK/IIOYEHHS UX B aPXHUBHYHO CIPaBKy IpH
YCJIOBHMH, €C/IH COBIaJZieHHe BCeX OCTa/IbHBIX CBe/leHWI He BbI3bIBaeT COMHEHMH B TOXK/eCTBEHHOCTH
i@ Wid (akToB, O KOTOPBIX TOBOPUTCS B apXMBHBIX JOKYMEHTax. B apXWBHOH CripaBKe 3TH
JaHHBIe BOCTIPOM3BOJATCS TaK, KaK OHW W3/I0)KEHbl B apXMBHBIX JIOKYMEHTAX, a PacXo’KAeHHs,
HEeCOBIMa/IeHHs] ¥ HeTOYHbIe Ha3BaHWs, OTCYTCTBME WMEHM, OTUECTBA, WHMIIMAJIOB WM HaIuuHe
TOJILKO OJHOI'O M3 HUX OrOBapHUBAalOTCA B TEKCTe CNpaBKH B cKoOKax («Tak B JoKyMeHTe», «Tak B
TEKCTe OpUrHHamna»);

3) JomnycKaeTcsi BKIIOUEHHe CBeJeHHH M3 HeCKO/JbKMX HOPMAaTHBHBIX TIPABOBBIX aKTOB
OpraHa MeCTHOIrO CaMOYIpaB/IeHUs! B O/HY apXUBHYIO CIIPaBKY;

4) B TIpUMeyaHUsIX [0 TEKCTY apXHMBHOW CHpaBKM OTrOBApMBAIOTCS Hepa3bopuuBo
HalnMcaHHble, UCMpaB/eHHble aBTOPOM, He TMOAJAIUecs MMPOUTeHUI0 BCeJCTBHE IOBPEeXeHHs
TeKcTa opuruHana mecta («Tak B TekcTe opuruHana», «B TekcTe Hepa3bopurBo»);

5) B TeKCTe apXMBHOM CIIpPaBKU He JONYCKAIOTCS U3MEHEeHUsl, UCTIPaB/IeHUsi, KOMMeHTapHH,
COOCTBEHHbIE BBIBOJbI MCIIOJIHUTE/SI 10 COAEP)KAHHIO apXMBHBIX JOKYMEHTOB, Ha OCHOBAaHMH
KOTOPBIX COCTaB/IeHa apXUBHas CTPaBKa;

6) mocyie TeKCTa apXWBHOW CIPaBKH TNPHUBOJAATCA apXWBHble MIM(PBI U HOMepa J/IMCTOB
e[IMHHL] XPAaHEeHWs] AapXUBHBIX [JOKYMEHTOB, TleyaTHele M3/jaHus, MCI0/Ab30BaBILIHeCs /ISt
COCTaB/IeHHWA apXHMBHOM CcrpaBKUM. B TekcTe apxXWMBHOMW CIIpaBKM /IONYCKaeTcsl IMPOCTaB/IeHHe
apXUBHbIX LWKGPOB U HOMepa JIMCTOB eAMHHUL| XPaHeHWsl apXMBHBLIX [JOKYMEHTOB Cpa3y Mnocse
W37I0KeHUs1 KaXK0ro (akra, coObITHs;

7) B apxXWBHOH crpaBke, 06beM KOTOPOM MpEBbILIAET OJUH JIUCT, JICThI JIOJDKHBI OBITH
NPOLLMTEL, IPOHYMEPOBAaHbl U CKperljIe sl [1e4aTbi0 MyHHULIUINAaAbHOr0 apXyBa;

8) apxuBHbI€ CIIPABKU JO/DKHBI 0(OPM/ISITECA Ha O1aHKe MYHHUIIMINATbHOIO apXuBa;

9) apxuBHas CrOpaBKa IOJMNMCHIBAETCS PYKOBOJAMTE/NeM MYHHULMIAJIBHOTO — apXuBa,
3aBepseTCs IeyaTbio MYHHULMIIAIBHOTO apXUBa,;

10) B apXWMBHOH BBIMHUCKE Ha3BaHWe apXUBHOIO [JOKyMeHTa, ero HOMep M jara
BOCTIPOM3BOJATCA TIO/THOCTBIO. VI3B/IeUeHHUSAMH M3 TEKCTOB apXMBHBIX JIOKYMEHTOB JIO/DKHBI OBITh
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MCYEpIaHbl BCe HMEIOIHecs: JaHHbIe TI0 3anpocy. Hauano W KoHel| KaXK0ro U3B/IeUeHus], a TaKKe
MPOIyCKH B TEKCTE apXMBHOTO /JOKYMEHTA OT/|e/IbHBIX CJTOB 0003HAUAI0TCS MHOTOTOUHEM:;

11) B MpUMeYaHUAX K TEKCTY apXMBHOMN BBLITMCKH [€Mal0TCs COOTBETCTBYIOILE€ OTOBOPKH 0O
HacTAX TeKCTa OPUrUHasa, Hepa3bopuNHBO HAMHMCAHHBIX, HCTIPAB/IEHHBIX ABTOPOM, He TT0//al0LHX Sl
NPOUYTEHHIO BC/IEACTBHE TIOBPEXeHHUS TEKCTa U T.A.;

12) orpenbHble €10Ba M BBIDKEHUS] OPUTMHA/A, BBI3BIBAIOLIHE COMHEHHs B UX TOYHOCTH,
OroBApHBAlOTCA Cl0BaMHU «Tak B TekcTe opuruHana», «Tak B JokymenTe». [Tocsie Tekcra apXUBHOM
BBIMHCKM  yKA3bIBAIOTCA ApXMBHbIH LIMQP W HOMEpa /IMCTOB e/MHHULl XPaHEeHWsl apXMBHOIO
/IOKYMEHTa;

13) ayTeHTHYHOCTD BBIIAHHOH 110 3aNPOCY apXMBHOM BBIMUCKH YAOCTOBEPSIETCS MOAIHCHIO
PYKOBOZAHWTE/ISt MyHHL{MIIA/ILHOT'O aPXMBA U T1eYaThi0 MYHUL[MITA/IBHOTO apXMBA;

14) Ha obopore KaxaOro /MCTa apxXMBHON KOMHMM MPOCTABASIOTCH apXMBHBIE LIH(PLI U
HOMEpa JIMCTOB €/MHUI] XDaHeHWS apXHMBHOIO JOKyMeHTa. Bce /MCTBI apXWMBHOM Komum
CKPEIIIIOTCA ¥ Ha MeCTe CKPeTJIeHHs 3aBepsitOTCs [eYaThio MYHHI[MITA/TIbHOIO apXUBa U TOAIMCHIO
€ro PYKOBO/MTeIS.

70. Ilpu oTcyTcTBMM pe3ynbTata B XOJ€ MWCIOJHeHHsl 3anpoca B TeueHue 30 aHeii
COCTaB/IIeTCSl OTPHUL[ATE/IbHBIN OTBET Ha O/aHKe MYHWIMIAIBHOIO apxuBa. B oTBeTe u3saraercs
NIpUYKHA, N0 KOTOPOH He MpPe/CTaB/seTcss BO3MOXKHBIM BBIAATh TPEOYEMYI0 KOTHIO apXMBHOTO
AOKYMEHTa W/IM apXHBHYIO CripaBky. [IpM HeoOX0JUMOCTH OTBeT 3aBepsieTcsl [euaThbio
MYHHLIMIIA/IBHOTO apXHBa.

71. ApXMBHas (CnpaBKa, apxuBHas BBIIIHCKA ¥ apXWBHas KOmMs OGMOPMISIOTCS Ha
rocyJapCTBeHHOM si3biKe Poccuiickoit Deaepatiym.

72. Pe3ynbTaT TpefoCTaBNeHMsl FOCYAApPCTBEHHOM YCIyrM C MCMO/Ib30BaHWeM EJHHOrO
nopTana, opULMaILHOTO CaliTa He NpeJoCTaB/seTcs. ApXMBHas CIpaBKa, apXHBHAs BBIMMCKA W/
apXMBHasi KONKUs Ha OYMaXHOM HOCHTe/e HalpaB/sieTCsl MOCPEJCTBOM TOYTOBOrO OTIPAB/IEHHS,
WIH BBIJAeTCs 3aBUTEIIO WK ero JOBePEeHHOMY JIMLY T10/ PaCIUCKY MPU TNpe/bsiB/IeHHH 1acropra
WA HWHOTO y[JOCTOBEPAIOLIEro JIMYHOCTh [JOKYMEHTa; [J0BEPeHHOMY JIHLY - [PU TpPeAbsSBIeHHH
AOBEPEHHOCTH, O(pOPM/IEHHOH B yCTaHOB/IEHHOM TIOpsAKe. [lonyuaTens apXWMBHOM CIPAaBKHM M
ApPXWBHOM BBIITUCKU PACNMUCHLIBAETCS Ha MX KOMMAX WM Ha 000opoTe COTPOBOAMTE/ILHOIO MUCEMa K
HHMM, YKa3sblBas JaTy UX NOJYYeHUs.

73. Pe3y/nbraTtoM aJAMMHHCTDATHBHOM TIPOLIE/YDPbl SIBJISIETCS HarpaB/ieHHe 3asiBUTe/To
AAOKyMeHTa Ha OymaxHOM HocuTese. PacCMOTpeHHe 3anpoca 3asBUTe/Iss CUMTAeTCS 3aKOHUeHHbIM,
€CM JaH OTBeT IO CYIIeCTBY 3ampoca, MO0 HeMy IIPHHATBI HeoOXOAMMbIe Mephl, 3asiBUTEh
MPOMH(pOPMHUPOBAH O pe3y/bTaTax pacCMOTpeHUs. CPOK XpaHeHHsi HeBOCTPeGOBAHHBIX 3asBUTE/IEM
pe3y/ibTaToB COCTaB/IsAeT 5 JieT.

74. CBeJjeHUst O BBITIOJIHEHWM aJMMHUCTPATUBHON MpoLeAypsl (HUKCUPYIOTCS B CUCTEMe
AOKyMeHT0000pOTa U /1e/I0NPOU3BO/ICTBA MYHHILUITAILHOTO apXUBa.
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ITopAAOK BBINOIHEHHA aAMHHHCTPATHBHBIX Npoueayp (AeHdcTBuii)

N0 Npe0CTaB/IeHHI0 MYHHLHITA/ILHOH YC/YT'H, BbINOTHAEMbIX MHOTO(YHKIIHOHA/ILHBIM
LeHTPOM Npe/oCcTaB/IeHHA roCy1apCTBeHHbIX H MYHHIIUITAIBHBIX YC/IyT, B TOM YHC/Ie
NMOPAJ0K aAMHHHCTPATHBHLIX Npoueayp (AeHCTBHI), BHINMOTHAEMbBIX
MHOrO0(YHKIHOHA/IbHBIM LIEHTPOM NPeJ0CTaBIeHHA rOCYAaPCTBEHHbIX U MyHUIMNATbHBIX
yCI1yr npH NpeAoCTaB/JAeHHH MYHHLIHNA/ILHOH YCIYTH B MOJTHOM 00beme U npH
NpejoCTaB/IeHHH MYHHIMIIA/ILHOHM YC/TIYTH MOCPe/CTBOM KOMILIEKCHOT 0 3anpoca

75. TlocnesoBarenbHOCTb aJMUHUCTPATUBHBIX TPOLEAYD ([AeACTBHI) 110 TpejoCcTaBIeH o
MYHHULIMNA/IBHOW YCJIYTH, BBINONHAEMOM MHOrMO(YHKIMOHAIBHBIM  L[EHTPOM  TPeA0CTaB/IeHUs]
rOCYAQpPCTBEHHBIX U MYHULUNAIBLHBIX YCIIYT:

1) undopmuposanve 3asiBUTeNell O NOPsiiKe NPeAOCTaBIeHHsS MYHHULMNAILHONW YCIYyTH B
MHOr0() YHKLIMOHA/TbHOM LieHTpe npe0CTaB/IeHHs! rocyJjapCTBeHHBIX
H MYHULMNANIbHBIX YC/IYr, O XO/l€ BBIOJTHEHHWS 3ampoca O IpejoCTaBIeHUWH MYHHULMIIAIbHOM
YCJIYTH, 10 HHBIM BOTIPOCAM, CBSI3aHHBLIM C IpPE/OCTaB/IeHUeM MYHULMMAIBLHOW YCIYrd, a Takxke
KOHCY/IbTUDOBaHHe 3asdBUTe/IeM O TIopsiJKe [pejoCTaBleHUs] MYHHMLUNAJIbHOH YCIyrH B
MHOTr0()yHKI[MOHATbHOM LIeHTpPe Npe/l0CTaB/IeHUs] TOCYJaPCTBEHHBIX W MYHHULUIATILHBIX YCIIYT;

2) mpuWemM  3ampoCoOB  3asBUTeNel O  TpPeJOCTaBleHWM  MYHULMNAAbHOM  yCiIyru
Y MHBIX JJOKYMEHTOB, He0OXOJUMbIX /1715l TPeAOCTABICHUSI MYHHLIMIAIBLHOM YC/IYIH;

3) dopMHpoBaHMe M HarpaB/ieHHe MHOrOGYHKI[MOHATBHBIM LIEHTPOM [PeJOCTaB/IeHHs
rocyjapCTBeHHbIX W  MYHHIMIAJBHBIX  YCIYD MeKBeJOMCTBEHHOTO 3arpoca B OpraHhbl
roCy/lapCTBEHHOM B/1aCTH, Oprassl MeCTHOro caMoyrpaB/eHHst
W OpraHM3alyy, y4acTBYIOLIHe B IPeI0CTaB/IeHUH MYHHLHITAIBHBIX YCIYT;

4) Beljaua  3a9BUTe/IF0  pesy/ibTaTa  NPeAOCTaB/AEHHS ~ MYHHULUINAJIBHOH  YCIyTH,
B TOM YHCJIe BblJaya JOKYMEHTOB Ha OyMa)KHOM HOCUTe/e, MOATBEPKAAIOLMX COjep)KaHue
3JIEKTPOHHBIX [IOKYMEHTOB, HallpaB/eHHbIX B MHOroQYyHKLMOHA/IbHBIM LIEHTP [pejoCTaB/IeHus
roCyJapCTBeHHBIX U MYHULIMIIANBHBIX YC/IYT 110 pe3ybTaTaM MpeoCTaB/IeHusi roCyAapCTBeHHbIX U
MYHHULMNA/IBHBIX YCIYT OpraHami, TpejoCTaB/SIoIMMU IOCyJapCTBeHHbIe YCIyTH, U OpraHaMu,
NpeJjoCTaB/AIIMMH  MyHHLIMIIA/IbHBIE YCIyrd, a TdkKiKe BblJdda JAOKYMEHTOB, BK/IHOUYasd
COCTaB/IeHHe
Ha OyMaXHOM HOCHTene U 3aBepeHHe BBIMMCOK U3 MHGOPMAIMOHHBIX CHCTEM OpIraHOB,
NpeJoCTaB/IAIOLMX TOCYAApCTBeHHbIe YCAYI'W, U OPraHoB, IPeJoCTaB/SIOUUX MYHHULUIA/IbHbIE
YCIYTH.

NHbopmupoBaHue 3asiBUTe/IeH 0 NOpsiKe Npe/joCTaB/IeHHs] MyHHLIUIIAIbHOM yC/IyTH B
MHOTO()YHKIIMOHA/IbHOM LieHTpe Npe0CTaB/IeHHsl TOCYAapCTBeHHBIX M MyHULIUNA/IBHBIX YCIYT,
0 X0/ie BBITNIOJTHEeHUs 3aI1poca O NpejoCTaBIeHHH MYHULIMIAJILHOM YC/IyTH, 110 UHBIM BOIIPOCaM,

CBSI3aHHBIM C Mpe/loCTaB/IeHueM MYHULIMNAIbHON YCIYTH, a TaKKe KOHCY/IbTUPOBAaHKe 3asBUTe/IeH
0 TIOpsAJKe MpeJOCTaB/IeH|st MYHULUIIATbHOH YCIYTH B MHOTO(YHKI[MOHA/IBHOM LIEHTpPe
TIpeJ0CTaB/IeHNs TOCYyJapCTBEHHBIX U MYHULMITA/IbHBIX YC/IYT

76. MHOroyHKIMOHA/IbHbIH LIeHTp rpeAoCTaB/IeHUs rocy/japCTBeHHbIX
¥ MYHMLMIAJIBHBIX YCIYT OCYLLeCTBIIsieT MH(OpPMHUpPOBaHUe 3asiBUTe el 0 MOpsi/IKe NpejoCTaB/IeH s
MYHHULMITA/TIbHOM YCIIyTH, 0 xoje BBITIOJTHEHHUS 3amnpoca

0 INpeAOoCTaB/eHHH  TOCYJAAPCTBEHHOM  YCIYyrM 0 HMHBIM  BOIIpOCaM,  CBs3aHHbIM
C TpeJoCTaB/leHMEM MYHUIMNAABHOW yCJIyTH, a TakkKe KOHCY/JIbTUDOBaHWE —3asdBUTe/IEN
0 TOpsiAKe TPeJOCTaB/AeHHs MYHMLMIIAJbHONW YCAYTM B MHOrOQYHKIJMOHA/JbHOM  LieHTpe
Npe/0oCTaB/IeHUs TOCYAAPCTBEHHbIX M MYHHULMIA/IbHBIX YCIYT.

MHorod yHKIMOHaIbHbIH LIeHTp npejoCTaB/IeHNs rocyapCTBeHHBbIX
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M MyHMIMMA/NbHBIX  yCIYT  OCYL|eCTBIsieT HHGOPMHDOBaHMe 3asBUTeNed 0  mopsiake
TPe/IoCTaBIEHHsT TOCYJaPCTBEHHBIX W (M) MYHMIMINA/IbLHBIX YCIYT MOCPEACTBOM KOMIIIEKCHOTO
3arpoca, 0 XO/€ BBITIO/IHEHHST KOMIIJIEKCHBIX 3aMPOCOB, & TakKe 10 WHBIM BOIMPOCAaM, CBSI3aHHBIM C
NPeJ0CTaB/IeHUeM I'OCyJapCTBEHHBIX W (M/TH) MYHULMIIATBHBIX YCIIYT.

MHorogyHKIHOHATBHBIHA LeHTP Tpe/10CTaB/1eHUs] roCy/JapCTBEHHbIX
¥ MYHHLHNANBHBIX YC/IYT OCYLIECTB/ISET WH(OPMHUPOBAHME 3asBUTEIEH O MecTe HaXOKeHUs
MYHMLMIA/ILHOTO apXMBa, peXKUMe paboThl M KOHTAKTHBIX Tesle(hOHaX MYHHULMIAIBLHOTO apXHUBa.

77. OcHOBaHMeM /I Havaja aJAMMHWCTDaTMBHBIX [eHCTBHUH SIB/ISeTCH Io/Ty4eH’e OoT
3asBUTe/Is 3anpoca O MOpsifIke NpeloCTaB/IeHWs MYHWULMMNANbHOW YC/IYTH, O XOJ€ BhIOJHEeHUs
MYHMLMIIA/IbHOM yCayru MYHULMTIAIbHBIM apXHUBOM,
a TaKiKe 110 HHBIM BOIPOCAM, CBfI3aHHBIM C 11pe/j0CTaBleHHeM MYHHLMIMAIbHON YCIIyTHd.

[1py nonyyennn cOOTBETCTBYIOIIEr0 3anpoca pabOTHUKOM MHOTO(YHKIMOHAILHOTO L{eHTpa
npe/i0CTaB/IeHUs roCyZlapCTBeHHBIX
W MYHULMIIAJBHBIX  YCAYT  3asgBMTEIIIO coofljaeTcss  COOTBETCTBYHOLIAs MoJHas
1 UCueprbIBaollast HHGOpMaLMs.

[lpy nosnyyenuu 3ampoca O XoOfie BBINOJHEHHS MYHHLMMNAABHOH YCIYTH, HeoGXoAMMas
MH(OPMALKs  3ampalliiBaeTcss PaGOTHHKOM MHOTOGYHKI[MOHA/ILHOTO L[eHTpa IPeOCTaB/IeHHS
roCy/lapCTBEeHHbIX u MYHHLMTATbHBIX yCaIyr
B MYHMIMIA/IBHOM apXHBe /00bIM /IOCTYMHBIM CrOCOOOM, OGECrneurBarolieM OnepaTUBHOCTh
HarpaeJieHHs 3a1poca (B T.4. OCpeCTBOM Te1e)OHHOM CBA3M).

MyHuIMnanbHbii apXvB Hanpas/iseT WHAOPMALMIO O XO/€ BBITNOJHEHHs MYHMIUIAILHOM
YC/IyTH B MHOTO(YHKLMOHA/bHBIH 1]eHTD MPEeJOCTaB/IeHUs TOCYJaPCTBEHHBIX M MYHHIMMATbHBIX
YCIIYT.

MHoro¢ yHKIMOHaBbHEIH LIeHTp npejoCcTaBIeHUs rocyapCTBEeHHbIX
Y MYHUUMIAIBHBIX YC/IYT epejaeT HH(OPMAaLUIo 3asBUTE/IIO.

78. Pe3y/bTaToM aJMUHHCTPaTMBHOH TPOLiEAYPbl SB/SETCS TOJyd4eHue 3asBHUTeeM
MHbOopMaLn 0 nopsiike 1pejocTaB/eHHs MYHULIMIATBHOH YCIYTH,
O XOje BBINO/HEHHS MYHMLMNANLHOM YC/IYIM  MYHULMNAABHBIM — apXMBOM, a TaKXKe
T0 MHBIM BONPOCaM, CBI3aHHBIM C IIPe/[0CTaB/IeHHeM MYHULMIIAILHOW YCIyTH.

[Ipuem 3arpocos 3asiBUTeNeH 0 Npejj0CTAB/IeHHH MYHHLMIIA/ILHOM YC/IyTH
1 MHBIX JOKYMEHTOB, HeOOXOANUMBIX /715 IPeA0CTaB/IeHHs MYHULMIAIBHOM YC/IyTH

79. OcHoBaHWeM /I Hayaja BBINOJHEHHsS] aJMUHHUCTPATUBHOM TpOLIeAYPbl SIBISETCS
NOCTyIN/IeHHe  3ampoca  3asiBUTeIss B MHOTFOQYHKLMOHANBHBIH  LEHTP  MpeoCTaB/IeHUs
rOCyJapCTBEHHBIX ¥ MYHULIMNAMbHBIX YC/IVT.

80. B ciyyae HanmuuMsl OCHOBaHMs /It OTKa3a B NpHUeMe JJOKYMEHTOB, HeOOXOAUMBIX isi
npeJoCcTaB1eHuss MyHULIMIAIbHON YC/IYTH, B COOTBETCTBUM C IMTyHKTOM 21 Hacrosiiiero PernameHTa,
COTPYAHHK  MHOTO(YHKLIMOHA/ILHOTO  1IeHTpa  MpejoCTaB/AeHUss  FOCYJapCTBEHHBIX M
MYHULMNA/BHBIX YCJIYT OTKa3blBaeT B NpHeMe I0KYMEeHTOB, HeOOXOAMMBIX /IS IpeoCTaB/eHus
MYHMIIMIIA/IBHOM YCIyTH.

PaGOTHMK ~MHOrO(YHKIMOHABHOTO IIeHTPa TMPeJOCTaB/IeHUs TOCYJapCTBeHHBIX U
MYHULMIIA/IBHBIX YCIYyr BbljaeT B JeHb oOpallleHusl 3asiBUTe/I0 OJAWH SK3eMIUBip «3ampoca
3asBUTe/Is Ha OPraHM3alMI0 TIPeJOCTaBNIeHUs] TOCYAAPCTBEHHBIX (MYHHUIMNAIBHBIX) YCIYT» C
yKa3aHWeM TiepeyHsi MPUHATBIX JOKYMEHTOB M JaTbl MpHemMa B MHOrO(YHKI[MOHA/LHOM LieHTpe
MpeJoCTaB/IeHHsl TOCYJaPCTBeHHBIX U MYHULIMITA/IbHBIX YCIIYT.

81. ITocTynuBILKI B MHOrO(YHKLHOHA/IbHBIN LIEHTP Npe/0CTaB/eHusl TOCy/JapCTBeHHbIX H
MYHHUIIMIIaJbHBIX YCJIYT MHCbMEHHBIN 3aMpoC 3asBUTe/ss PerMCTPUPYeTCs TyTeM TNPOCTaB/IeHHs
NPSAMOYTOJIbHOTO ILITaMIIa C peruCTPaljMOHHBIM HOMEPOM U aToH rpyema.
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82. Tlpu oaHokpaTHOM obpalieHnd 3asBUTENsT B MHOTOQYHKLMOHANBHBIN  I[eHTD
TMPe/lOCTaB/IeHHs] TOCYJAPCTBEHHbIX U MYHHI[MIAILHBIX YCIYT C 3alPOCOM Ha MOJiyueHue ABYX M
bosiee rocyAapCTBeHHBIX M (M/IH) MYHHLMIA/IbHBIX YCIYT, 3asB/eHHe O MpeJOCTaBIeHHH yCayru
(OPMHPYETCS ¥ TOANKMCHIBAETCS YIIOIHOMOYEHHBIM PAGOTHUKOM MHOrO(YHKIHOHAIBHOIO LIEHTPa
Npe/l0CTaB/eHNs] TOCYAAPCTBEHHBIX W MYHMUMIIANBHBIX YCIYT W CKPeIUIseTcs  IeyaThbio
MHOTOQYHKLIHOHA/IbHOTO 1]eHTPa MNpeJ0CTaB/IeHHsI TOCYAAPCTBEHHbIX W MyHHLMMATBHBIX YCIYT.
[Ipy 3TOM CoOCTaBneHMe W MOAMMCAHME TaKUX 3asB/eHWIl 3asBUTeseM He TpeOyeTcs.
MHOroQyHKLHOHA/IbHBIH LIeHTP MpeJOCTaB/leHNsI FOCYAAPCTBEHHBIX W MYHMIMMNANBHBIX YCITyT
nepejiaeT B MYHWLMNA/bHBIM apXuB O(QOPM/IEHHOe 3asiBlleHHe W JAOKYMEHTBI, INpPeJoCTaB/lIeHHbIe
3asBUTe/IeM, C TIPUJIOXKEHHeM 3aBePeHHOM MHOrO(QYHKIMOHA/IbHBIM LIEHTPOM TIPeJOCTaB/IeHHs
rOCYyJapCTBEHHBIX U MYHMLMIA/bHBIX YCIYT KOMWW KOMIIJIEKCHOTO 3arpoca B CPOK He M03jHee
OZiHOr0 pabouero jHs, CIeYIOLIero 3a JHeM 0OPM/IEHHs! KOMIIIEKCHOTO 3arpoca.

B cnyuae, ecnu Ans nosrydeHMst MyHULIMIIANBHON YCIYTH TPeOYIOTCS CBEAEHNs, JOKYMEHThI
M (MnM) WHPOpMAUMs, KOTOpble MOTrYT ObITh IOJIYYeHbl MHOTO(YHKIMOHAILHEIM 1[€HTPOM
npesioCcTaB/1eHus] roCy/1apCTBeHHBIX
M MYHULMNAIbHBIX YCAYT TOJBKO M0 pe3yjibTaTaM IIPeJOCTAB/IEHUS] MHBIX YKa3aHHBIX B
KOMII/IEKCHOM 3arnpoce roCcyAapCTBeHHbIX Y (W/IM) MYHULIMIAIBHBIX YC/IYT, HAallpaB/eHUe 3asB/IeHUs
U [OKYMEHTOB B MYHHIMNA/bHbIH ApXUB OCYLECTB/SETCS MHOrO(YHKI[HOHATBHBIM LIEHTPOM

[peaoCcTaB/IeHHus rocyaapCTBeHHBIX
W MYHHULMIIANBHBIX YCAYI He I1034Hee 0JHOro paﬁoqero AHs, CIeAVILIEro 3a AHeM II0J1y4YeHH:d
MHOFO(I)YHKL[HOHEU’IBHI:IM LIeHTpOM [peaocTaBIeHHd TrocyaapCTBEHHbIX

¥ MYHULMINANBHBIX  YCIYT  TakKUX  CBeJeHUH, JOKYMEHTOB U (W1M) HHQOPMAaLUH.
B yKasaHHOM cjyyae TeyeHHe TIPeJyCMOTDEHHbIX 3aKOHO/ATe/bCTBOM CPOKOB TPe0CTaB/IeHMs]
rOCyAapCTBeHHbIX 51 (nnn) MYHHULHNATBHBIX yCayr, YKa3aHHbIX
B KOMIUVIEKCHOM  3arpoce, HaydHaeTcs  He  paHee  JAHA  TIONyYeHHUs  3asiBJIeHUH
¥ HeOOXOMMBIX CBe/leHHH, JOKYMEHTOB M (M/1) MH(OPMALUK MYHUIIMIAILHBIM aDXUBOM.

83. PaboTHMK MHOTrO(YHKI[OHA/JBHOIO LIeHTpa [PeJ0CTaB/AeHUsi TOCYAapCTBEHHBIX H
MYHMLIMIIA/IBHBIX YC/IYT TIPOBepseT COOTBETCTBME KOIMWM IpeACTaB/sieMbIX [JOKYMEHTOB (3a
WCK/IIOUeHHeM HOTapHa/bHO 3aBePeHHBIX) MX OPUrMHa/aM, UTO MMOJATBEP>KJAeTCs MPOCTaBIeHUeM
Ha KOITHH JI0KYMeHTa MpSAMOYIo/bHOro wmtammna «C TOoA/JIMHHBIM CBePeHO», eC/Id KOMUs JJOKYMEeHTa
npe/cras/ieHa 6e3 npebsBIeHUs OPUIMHA/A, LITAMIT HE TIPOCTaBIISeTCS;

84. MHorodyHKIMOHANBHBIH L|eHTp npejocTaBIeHus roCyjapCTBeHHbIX
3| MYHHULMIIATbHBIX ycnyr OCYIleCTB/IseT Harpas/ieHHe NIPUHATOrO 3arpoca
B MYHWLMNAJbHbIA apXuB B 3/eKTPOHHOM ¢opme b0 Ha OyMaKHBIX HOCHTENSX
B NOPSIKe U CPOKH, YCTAHOBJ/IEHHBIE COrJlallleHHeM O B3aUMO/eHCTBHH, HO He 1103JHee ClejyHollero
pabouero JHs MOCIIe MPUHATHS 3asIBICHHS.

85. Pe3ynbraToOM BBINO/JHEHUS] aJMHUHUCTPATUBHOW IIPOLIEAYPH! fB/SETCS perucrpaiys
3anpoca 3asiBUTesIsl M HarlpaB/ieHHe 3arpoca B MYHHULUIAILHBIH apXUB.

cDOpMHpOBaHHe H HallpaBJ/leHHEe MHOTOCI))?HKHHOHBHBHBIM LIEHTPOM I[peJoCTaB/1eHHUA
rocyadpCTBeHHbIX H MYHHLHMITA/IBHBIX YCIYVT MEXXKBeJOMCTBEHHOI'O 3al1pOCd B OPraHbl
FOC)’,H,&DCTBEHHOITI B/1aCTH, OpraHbl MECTHOT O CaMOYTIpaB/ieHHWs W OpraHyW3aliu, yJacTBYIolue B
npejoCTaB/IeHHH MYHULIUMNIA/IBHBIX YCIYT

86. JOKyMeHTBI (cBeneHus), Heo0X0UMBble B COOTBETCTBHH
C 3aKOHO/IaTe/IbCTBOM Poccuiickoi @egepaliuu U 3akoHoaarebcTBoM CBep/IoBCKOM obnactu aist
npejocTaBieHus MYHMLMIAIBHOM YCIIyTH, KOTOpble HaxoAaTCs

B PACrOpsDKEHWM  TOCY[APCTBEHHBIX  OPraHOB, OPraHOB ~ MECTHOrO  CamMOyIpaBJieHust
¥ MHBIX OPraHOB, YYaCTBYIOIMX B MPeJ0CTaB/IeHUH MYHHULIUMIAAbHBIX YCIYT, OTCYTCTBYIOT.



21

Boiziaua 3asiBuTento pesy ibTata npe/joCTaB/IeHNs MyHHIMITA/ILHOM YCIYTH,

B TOM 4HC/Ie BbI/Iaya /IOKyMEHTOB Ha OyMa)KHOM HOCUTesle, NOATBEPKAAIOLMX CoflepiKaHue
7IEKTPOHHBIX I0OKYME@HTOB, HaNpaB/IeHHbIX B MHOIOQYHKLHOHAbHbIN LEHTP MpeoCcTaB/IeHHs
FOCYAApCTBEHHBIX H MYHULMIA/IBHBIX YC/IYT 110 Pe3y/IbTaTaM [1pe/j0CTaB/IeHus [OCY1apCTBeHHbIX U
MYHHLMIATEHBIX yC/IYT OPraHaMH, 11peA0CTaB/AOLMMK FOCYJapCTBEHHbIE YC/IYTH, H OpraHaMH,
NpeSoCTaB/IsAOI{HMHA MYHHL{MIIA/IbHBIE YC/IyTY, @ TAKKe BblJaya JOKYMEHTOB, BK/II0YAs!
COCTaB/leHHe Ha OyMa)KHOM HOCHUTe/Ie 1 3aBepeHie BBITMCOK M3 MH(POPMAL[MOHHBIX CHCTEM
OPraHoB, MPeAOCTaB/IAIOLINX [OCY/JAPCTBEHHBIe YCYTH, U OPTaHOB, MPeJOCTaB/ISIONIX
MYHMLIUIIA/IbHBIE YCIIYTH

87. OcHOBaHWeM /i Hayana BBIOJIHEHUs aAMHHHCTPATHBHOM MpoLeAYPEl  SIBJISIETCS
M0/lyueHHe pe3ysibTaTa Npe/jOCTaB/IeHUs: YCIYTH B MyHMIIMIIabHOM apXUBE He No3jHee pabouero
AHHA, CIEAYIOLIETO IoC/ae JHS MCTEUeHHs CPOKa IpeJoCTaB/IeHUs YCIyrd, MpejyCMOTPeHHOro
HaCcTOsl{MM  DerjamMeHToM, MO0  3/1eKTPOHHBIX  JOKYMEHTOB,  HalpaB/leHHBIX B
MHOTOQYHKIJMOHA/IbHbIH LIeHTDP Npe/joCTaB/IeHHs TOCY/apCTBeHHBIX H MyHMLMMAIbHBIX YCIYT 110
pesynbTaTaM  Mpe/loCTaB/lIeHHUsi [OCYAApCTBEHHBIX W MYHULMIANBHBIX  YCAYr  OpraHam,
NpejOCTaB/IAIIMMH  TOCYJApCTBEHHbIE  YC/IYTHM, W OpraHamu,  TMPeoCTaB/SIOIUMU
MYHULMIIAIbHbIE YCIYTH, & TAKKe Bbijaua JOKYMEHTOB, BK/TIOYasi COCTABIEHHE Ha OyMakHOM
HOCHTe/le ¥ 3aBepeHHe BBIIMMCOK M3 HMH(OPMAalMOHHBIX CHCTEM OpraHOB, TPeJOCTaB/ISIOLMX
TOCYAapCTBEHHBIE YC/IYTH, U OPraHOB, NPe/I0CTABISIONIMX MYHULUITA/IbHBIE YCIYTH.

88. PaboTHHMK MHOroMYHKIMOHANIBHOrO LiEHTPa TpeJOCTaBNeHHs TOCYAPCTBEHHBIX M
MYHHLHNA/IBHBIX YC/IYT DerUCTPUPYET MOJyYeHHbIM pe3ynbTaT MpeAoCTaB/IeHUsT MYHULIUIIAILHOM
ycayru B aBTOMAaTH3HPOBAaHHOH WH(OPMALMOHHOM cucTeMe MHOrOQYHKLMOHAIBHOTO LIeHTpa

npejoCTaB/IeHHs rocyjapCTBeHHbIX
W MYHULIMNA/ILHBIX YCYT.

B Ci1yuae l'IOJ"IyTJEHI/ISI 3/1eKTPOHHBIX ,EI,OKYM EeHTOB, HallpaBJ/IeHHBIX
B MHOT 0 YHKI[MOHATbHBII LIeHTp Tpe0CTaB/IeHUs roCy/1apCTBEHHBIX

W MyHULMNANbHBIX  YCJIYT [0 pe3yibTaTaM  MPeAOCTaB/leHHs  rOCYJapCTBEHHBIX
W MyHUMLMNAAbHBIX  yCJIYyr  OpraHamMd, MpeJoCTaB/SIOLIMMH  [OCYJAapCTBEHHbIE  YCIYTH,
1 OpraHam, npejoCTaB/IsOIIMMH MYHULMIIAIbHBIe YCIYTH, a TAKXKe BblJaua JOKYMEHTOB, BK/IKOYas
COCTaBlieHHe Ha BymakHOM HocHTeNe U 3aBepeHHe BBIITHCOK
M3 HHOOPMALMOHHBIX CHCTEM OPraHOB, TMPEJOCTAaB/JSIOLMX TOCYAAPCTBEHHBIE  YCIYTH,
W OpraHoB, TNPEJOCTAB/SIOUIUX MYHMLMNANbHEIE YCAYTH, PabOTHUK MHOTrO(YHKLMOHAILHOIO
LieHTpa TIpeJj0CTaB/IeHUs roCy/lapCTBEHHbBIX
M MYHULMNA/IBHBIX YCJYT COCTaB/sieT MW 3apepseT Ha OyMaKHOM HOCHTe/Ie pe3y/ibTar
NIpe/lOCTaB/eHHs] MYHHLIMIAIBHOW YC/IYIH B COOTBETCTBUM C TPeDOBAHHAMM MOCTAHOBJIEHMsI
IlpaBurenscTBa Poccuiickoit ®egepanun ot 18.03.2015 Ne 250 «O6 yTBepaeHun TpeboBaHumit K
COCTaBJIEHHIO U BbIJjaue 3asiBUTEJISIM JOKYMEHTOB
Ha OyMaXHOM HOCHTesle, TOATBEPXKJAIOLIMX  COZEP)KAHWE  IJIEKTPOHHBIX  JOKYMEHTOR,
Harpae/JeHHbIX B MHOTOQYHKLMOHA/JbHBIA  LIEHTP  MpeJOCTaB/IeHUss  I'OCYJApCTBeHHBIX
M MYHULUMNAIBHBIX ~ YCIYT 1O pe3yabTaTaM  NPeJOCTAB/EHUS  T'OCYJAAPCTBEHHBIX
W MYHHUMMNANBHBIX  YCAyI  OpraHamy, MpeJoCTaB/SIIOLIMMH  TFOCYAApPCTBEHHbIE  YCIYTH,
W OpraHam, MpeAOCTaB/AIOIMMH MYHHLMNAAbHBIE VCIYTH, M K Bbljadye 3asgBUTENAM
Ha OCHOBaHWM HHGMOpPMaLMH U3 HWHPOPMALMOHHBIX CHUCTEM OPraHOB, MPeAOCTaB/ISHOLMX
rOCY/IapCTBEHHBIE YC/IYTH, U OPTaHOB, NMPeJOCTaB/ISIOIIMX MYHULMIATIbHbIE YC/IYTH, B TOM YUC/IEe C
MCII0/Ib30BaHHeM HH(OPMalMOHHO-TeXHOJIOTHUeCKOH W KOMMYHHKAIJMOHHON HWH(PACTPYKTYpH,
JOKYMEHTOB, BKJ/IOUasi COCTaB/eHHe Ha OyMa)KHOM HOCHUTe/ie U 3aBepeHue BBIITUCOK M3 YKa3aHHbIX
MH(POPMALIMOHHBIX CUCTEM».,
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89. Pa60THHK MHOro)yHKLMOHAILHOTO 1|eHTpPa TIPE0CTABJIeHHS rocyJapCTBeHHBIX U
MYHHIIMIIQ/IBHBIX  YC/IYT  yCTAHABIWBAET JIMUHOCTh JIMIA WM [IPEJCTaBUTeNs] Ha OCHOBAaHWUH
JIOKYMeHTa, Y/OCTOBEPSIOLero JIMYHOCTb,
a TaK>Ke NIpoBepseT MOIHOMOYHNS TPeICTaBUTeIs.

90. PesynbTar npefoCTaB/IeHUsT MYHMLMIANLHON YC/IYIH BbIAAETCS 3asBUTETI0 MM €ro
[IPeACTABUTE/IIO 110/ MO/TTHCh.

91. PesynpraToM BBITIOJIHEHUS  a/MHHHMCTPaTHBHON NpoLIeAYPhl  SIB/ISIETCST  BbIjiaua
pe3yJibTaTa NpejoCTaBaeHus YCIYTH 3asBUTe]TIO.

92. CeegeHuss 0 BBINOJHEHHM aJMHHUCTPAaTUBHONW TIpOLIeAypbl buxkcupylorcs B
AaBTOMAaTU3HUPOBaHHOM uH(OPMaLIMOHHOH cUCcTeMe MHOTO()YHKLIHOHA/IbLHOTO LleHTpa
Npe/IoCTaB/IeHNsl FOCYAaPCTBEHHBIX U MYHHLIUNAIBHBIX YCIYT.

ITopsiAoK MCTIpaB/IeH|s A0ONYIEHHBIX 0MeYaToK M OIMO0K B BbIJAHHBIX B pe3y/ibTaTe
npegoCTaB/IeHUs MYHHLMIA/ILHOH YC/TYTH J0KYMeHTax

93. OcHoBaHMem A/ Hayaja afMHHHUCTPAaTMBHOM MpPOLeAYPhl SB/SETCH MpeACTaBIeHHe
(HampaB/ieHue) 3asBUTe/IEM 3anpoca 00 KCIIPaB/IeHMH ONEeYaToK U (M/1u) OIMOOK, JOMYILeHHbIX B
BbI/IaHHBIX B pe3y/ibTaTe Mpe/j0CTaB/IeHUst MyHULMIIA/ILHOK YCIyTH 0OKYMeHTax.

94. PabOTHMK MyHMIMMAABHOTO AapXMBa, PAacCMaTPUBAET 3asiBJIeHMe, IPe/CTaBIeHHOe
3asiBUTeJIEM, U NTPOBOJMT NPOBEPKY YKa3aHHbLIX B 3asiBJIEHHUM CBeJIeHHH B CPOK, He TIPeBLILIAIUi 3
paboumx JiHeH ¢ AaThl PErUCTPAL{UH COOTBETCTBYIOLIErO 3arpoca.

95. Kpurepuem npUHATHS pellieHHst 10 aJIMUHUCTPATUBHOM MNpoLieAype SBISeTCs Haliudde
WJ/TH OTCYTCTBHE TAKUX OIeYaTok u (UM) oIubOoK.

96. B ciyuae BBISIBJIEHMSI JOMYIEHHBIX ONEYaTOK W (WIM) OIIMOOK B BBIJAHHBIX B
pe3ysieTare npeAOCTaBIEHHUS MYHHULMINAJBHOH YC/IYTH JOKYMeHTaX PabOTHUK MYHMLMIAIBEHOIO
apxXyBa OCYLLECTB/ISIET UCTIPAaB/IeHHe U 3aMeHY YKa3aHHBIX JOKYMEHTOB B CPOK, He MpPEeBbILIAOIHI
5 paboumx AHe# C MOMEHTa PeruCTpali COOTBETCTBYIOIEro 3anpoca. CBejleHus: O BbIMO/IHEHUH
a/IMHHHUCTPAaTHBHOM MpoLeypbl (GPUKCUPYIOTCSA B CUCTEME JJOKYMEHTO0O0pOTa U /1e/I0NpPOH3BO/ICTBA
MYHHLMIIATIBHOTO apXUBa.

97. B cityyae oTCyTCTBUS OMeyaTok M (MaK) OmMbOoK B IOKYMEeHTaX, BblIaHHbIX B pe3y/ibTaTe
NpefoCTaB/IeHUs] MYHULMINAIBLHOHW yCayrd, pabOTHUK MYHHULIMIAJBHOIO apXWBa MMHUCHMEHHO
coobuaeT 3asBUTe/NO 06 OTCYTCTBUM TaKKX OMEYaTOK M (M/K) OLIMGOK B CPOK, He MpeBbIIAOIM 5
pabouMx fHeH C MOMEHTa PerucTpaLjiy COOTBETCTBYIOI[Ero 3anpoca. CBefieHus O BHITOJTHEHUH
Q/IMMHHCTPAaTUBHOM TpoLie/lypbl (PUKCUPYIOTCS B CHCTEMe JOKYMEeHT0000pOoTa U [1e/I0NPOU3BO/ICTBA
MYHHLIMIIA/IBHOTO apXHBa

98. Pe3ynbTaToM aJMMHUCTPAaTMBHOW TIpOLleAypbl SIB/SE€TCS HarpaBleHWe OTBeTa
3asIBUTEJTIO.

Paspen 4. @opMbl KOHTPOJIsl 32 NPe/J0CTaB/IeHHeM MYHHIMNAIbHON YCIyTH

ITopAoK OCyLeCTB/IEHHs TeKYIero KOHTPO/IA 3a Co0/110/jleHHeM H HCIIOTHeHHEM
MYHHIHIIA/IbHBIM aPXHBOM, MPeJ0CTaB/IAKIUM MYHHIHNIAILHYI0 YC/IYTY, €ro
AO/DKHOCTHBIMH JTMIIAMHU, MyHULIMNIAILHBIMHU C/TY)KaLMMH U paO0THHKAMH, MO/I0XKeHUH
perjiaMeHTa ¥ MHbIX HOPMAaTHBHBIX MPABOBBIX AKTOB, yCTAaHAB/IHBAKIIMX TPeOOBAHHA K
Npe0CTaB/IeHHI0 MyHHIMITA/ILHOHN YC/IYTH, @ TAK)Ke MPUHATHEM HMH pellleH Uil
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99. Tekymmii KOHTpOnb 3a COBMHOZEHHEM U HCIO/THeHHWeM OTBeTCTBEHHBLIMH
AO/DKHOCTHBIMM JIMLIAMH  TOJIOXKEHWH perlaMeHTa M MHBIX HOPMaTUBHBIM TPABOBBIX aKTOB,
yCTaHaB/IMBAIOUMX TPeOOBAHMSI K MPE/I0CTABICHHIO MyHULJUIABHON YC/IyTH, @ TAKKe TPHHATHEM
MMH DellleHHH, OCYLIeCTB/IAeTCA PYKOBOJMTE/NEM MYHWIJUIIA/ILHOIO apXWBa, HA IIOCTOSIHHOM
OcHoBe. TeKyluii KOHTPO/b OCYLIECTBISETCS IIyTeM MPOBEJeHHsI PYKOBOJMTE/IEM apxuBa
TNPOBEPOK COB/II0eHHs UCTIO/IHEHHST [10/10KeHMH HacTosiero PeryamenTa.

KonTponb 3a mnpegocraBiienyieM MyHULMNAIBHON yCIyTH  MyHHUIMNTAAbHBIM apXHBOM
OCYLL|eCTBJISIIOT OPTraHbl MECTHOTO CaMOYITPaB/IeHHUS.

ITopA0K 1 NePHOAHIHOCTH OCYIIECTB/IEHHS I1/IAHOBbIX M BHeN/IAHOBBIX MPOBEPOK MO/IHOTHI
H Ka4ecTBa Npej0CTaB/IeHHs MyHHLUIA/IHOH YCTYTH, B TOM YHC/Ie MOPAJ0K U (hopMbI
KOHTPO/Is1 3a MO/IHOTOH H KaueCTBOM MpPeJ0CTAB/IeHHS MYHHIMIIA/ILHOM YC/TyrH

100. KouTtposmb 3a TOMHOTOM M KauecTBOM MpeJOCTaBIeHHs MYHHLMNAILHOMN VC/IyTH
BK/IIOYaeT B Cebsi POBe/IeHHe NMPOBEPOK, BhISB/IEHWE W yCTpaHeHHe HapyIeHHi TIpae 3asiBUTelIel,
paccMOTpeHHe, TMpPUHSATHE peLleHWH W TIOArOTOBKY OTBETOB Ha o0OpalljeHus 3asBuTesiel,
copeprkallye xanobel Ha peruenusi, AeicTBys (Ge3zeiCTBHE) A0/PKHOCTHBIX JIML] MYHHIJMIAIBHOTO
apxuBa.

[TpoBepky MOryT OBITH TIAHOBBIMH (OCYIL|ECTBIATHCS HAa OCHOBAaHMH TOJOBBIX I/IAHOB
paboThl OpraHOB MECTHOIO CaMOYIpPAB/EHMs)) U BHEIJIAHOBBLIMH, B TOM UMCJIe TI0 KOHKPETHOMY
obpalieHHIo 3asBUTEIs.

Pe3y/ibTaThl NpoBepok OOPMIISIIOTCS B BHJe aKTa, B KOTOPOM OTMEUAlOTCS BbISIB/ICHHbIE
He/J0CTAaTKH U MPeJJIOkKeHUs 110 UX YCTPaHeHHIO.

OTBeTCTBEHHOCTH MyHHIMNIATLHOT0 APXHBA, NPEJ0CTAB/IAIOLIEro MyHHIMITaTLHYIO YCAYTY,
€ro J0/DKHOCTHBIMH JIMLIAMH, MYHHUL{HIIA/IbHBIMH C/Ty)KalUMH H PAa00THUKAMH, 3a peleHHs
H jercTBus (De3jeiicTBHe), NPHHHMaeMbIe (0CYLIECTB/IieMbIe) HMH B X0/ie MPej0CTaBAeHUs
MYHHLHUNATBbHOH YCIyTH
101. Tlo pesynbTaTam NpOBefeHHBIX TPOBEPOK, B C/Iyuae BbISAB/IEHWs HapyILeHWH TpaB

3asBUTe/IeH, K BHHOBHBIM JIMIIAM OCYIL|eCTB/ISIeTCS IPUMEHeHre Mep OTBETCTBEHHOCTH B MOpSIKe,
yCTaHOB/IEHHOM 3aKOHO/laTebCTBOM Pocculickoi ®epepaiuu.

ITo/10)keHHs, XapaKTepH3yOIIHe TPeGOBaHKA K MOPAAKY H (PopMaM KOHTPO/IA 3a
Mpe0CTaB/IeHHEeM MYHHI[HIIAIbHOH YC/IyTH, B TOM YHCJ/Ie CO CTOPOHBI FPAXKAaH, HX
00be\MHeHHH W OpraHH3aLHiH
102. KoHTpone 3a npefoCTaBlIeHHEM MYHHLMIIAILHON YCIYTH, B TOM YMC/Ie CO CTOPOHBI

rpaXfaaH, MX O00beJMHEHWH M OpraHu3alui, OCYIIECTB/IAETCS TMOCPeJCTBOM OTKPLITOCTU
AeATeNIbHOCTH MYHHULMIIA/JIbHBIX apXUBOB TIPU  TIPeJOCTaBIeHWM MYHHULMIIAIBHOR  yCIyrH,
MIO/Ty4eHUs1 T10JIHOM, aKTyaJbHOM U /JOCTOBepHOM HHpOpMAlMKH O TOPsAKe MpeAoCTaBIeHU s
MYHMLMIIA/IBHOM YC/IYTU U BO3MOXKHOCTH JlocyAeOHOro (BHecye6HOro) paccMoTpeHus obpaileHui
(xano6) B rporecce nMpesoOCTaBIEHHUsS MYHULUIIAIBHOMR YCITYTH.

103. KonTponb 3a mnpejocTaB/ieHHeM MYHHULMIAIBHON YCIYTH MOJKET OCYLeCTB/ATHCS CO
CTOPOHBI 3asiBUTeNel, WX 00beJWHeHWH W OpraHM3al|ii NyTem HarpasjieHus B aJpec OpraHoB
MeCTHOTO CaMOYTIPaB/IeHHs:
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1) npepioxKeHuii M0 COBEPLIEHCTBOBAHHIO HOPMATHBHALIX TPABOBBIX AKTOB, perjiaMeHTHp YIOL[UX
Npe/ioCTaB/IeHHe MYHULUIIATIBHOMN YCTYTH;

2) CcoOOLLeHWH O HapylleHMH 3aKOHOB M MHBIX HOPMAaTHUBHBIX MpaBOBBIX  AKTOB,
PET/IAMEHTHPYIOLIMX NpEJOCTaB/eHNe MYHHI[MIIAJIBHOM  yC/IyrH, 0 HeJocTaTtkax B pabote
MYHHLIMNA/IBHOIO apXMBa, ero J0/DKHOCTHBIX JTHI;

3) anob 1o (akTam HapyleHHs: JO/DKHOCTHBIMHU JIMLIAMM MYHMIMNAABHOTO apXMBa CBOGOJ MM
3aKOHHBIX HHTEPeCOB 3asiBUTE/IeH.

Pazpen 5. locyne6ublii (BHeCyje0HbII) NOPAAOK 00)ka/I0BaHUsA pellleH it 1 JeiCTBHil
(0e3peiCTBHSA) MyHHIIMNIA/ILHOTO APXHBA, MPeA0CTaB/IAIOLIEr0 MyHHIIHNIATBHYIO YCIYTY, ero
AO/DKHOCTHBIX JIML, MyHHLHIIAIbHBIX C/TY)KAIIMX H PAa00THHKOB, a TAK)Ke PeleHuH 1
AeHCTBHI (6e3/1elicTBHA) MHOrO(YHKIMOHA/ILHOrO LIEHTPa Npe/0CTaB/IeHHs
rOCyAQpCTBeHHbIX H MyHHLMNIA/IBHBIX YCIYT, Pa00THHKOB MHOrO0()YHKIIHOHA/IBHOTO L{eHTpa
NPeO0CTAB/IEHHSA rOCY/JaPCTBeHHbIX H MyHHLMNA/IbHBIX YCIyT

Undopmauus s 3aMHTepecoBaHHbIX /ML 06 X NpaBe Ha /jocy/efHoe (BHecyqeGHOe)
o0xa/ioBaHue JeiicTBHI (De3eiicTBYs) U (M/IM) pPelleH i, 0CYIIeCTB/IAeMbIX (IPHHATHIX) B
Xo0/ie Mpe/I0CTaB/IeHUA MYHHULIMNA/IBLHOMN YCIYTH (Janee - xasnoba)

104. 3asiBuTeb BripaBe 06)kKa/10BaTh PeLIeHUs U eHcTBus (6e3/elicTBHe), MyHULMIAIBHOIO
apXuBa, MpejoOCTaB/AIOIIEr0  MYHHLMIAJBHYH  YCAYTY,  €ro JOJUKHOCTHBIMH  JIHLAMH,
MYHHLMMANBHbIMU C/TYKalUMK M pabOTHUKAMM, a TakKe pellleHUsi U jeicTBus (6GespeiicTue)
MHOrO()YHKIJMOHA/ILHOTO 1L}eHTPa, pabOTHHKOB MHOrO(YHKIMOHAIBHOIO L|eHTpa Mpe/0CTaB/lIeH s
rOCy/JapCTBEHHbIX M MYHMLMNAAbLHBIX  yCAyT B jocyfeOHoM  (BHecyzeOHOM) — mopsiake,
npeycMOTpeHHOM cratbei 11.1 degepansHoro 3akoHa ot 27.07.2010 Ne 210-P3.

Oprasbl MECTHOTO caMOyNpaB/IeHHs, OPraHH3aL|UU M YIIOTHOMOYeHHbIe
Ha paccMoTpeHHe Kaa00bl JIMLA, KOTOPBIM MOXKeT ObITh HaNpas/ieHa JKanoba 3asBUTeNNA B
AocyaebHOM (BHecyeOHOM) mopsijiKe

105. B cayuae o6kanoBaHus pelleHWid U AedcTBui (0e37efCTBHS) MYHUI{UIIAIBLHOTO
apxuBa, NMPejoCTaB/IAIo0Iero MyHHLUNANBHYIO YCIYTY, ero A0/KHOCTHBIX JIUL, MYHHIUIAIbHbIX
ciyxamux U paboTHUKOB, kanoba TojaeTcss A1 pacCMOTPEHHsI B MYHMLMIMA/IbHBIM apXHB 110
MECTY Ipe/ioCTaB/IeHUsl MyHULUNAJbHOH YC/IYTH, B TMCbMeHHOHW GopMe Ha OYMa’KHOM HOCHUTesle, B
TOM YWCIe TIPU JIMYHOM [pueMe 3asiBUTeslss, B 37eKTPOHHOH QopMe, Mo noure HIM yYepes
MHOT0() YHKIJMOHA/ILHBIH L{eHTP Mpe/0CTaBIeHusl TOCYaPCTBeHHBIX U MyHULIUITAIbHBIX YCIIYT.

Kanoby wHa peweHus W jJedictBusa  (0e3zeficTBMe) MYHMLMIAJLHOIO — apXHBa,
Npe/IoCTaB/ISIOLIer0 MyHHULMITANBHYIO YCIYTY, €ro JO/DKHOCTHBIX /ML, MYHUIMITIA/IBHBIX C/TYKaLKX
1 pabOTHHKOB Tak)Ke BO3MOXKHO 110/aTh B AJIMUHHUCTPALIMIO TOPOACKOro okpyra Ilepeoypasbck.

106. B ciyuae o6kanoBaHus pellieHUH U AedcTBHi (Be3aeHcTBHsT) MHOIO(YHKLIMOHAIBHOTO
LleHTpa  MpeAOCTaBeHUs  TFOCYAAPCTBEHHBIX Y MYHULMNANBHBIX  yCayr,  paboTHUKa
MHOTO() YHKI[MOHA/ILHOTO LIeHTpa MpeJoCTaB/eHus] rocyAapCTBeHHbIX W MYHMLMIAIbHBIX YCIyT
)anoba mnomaercs /i1 pacCMOTPeHHMss B  MHOTO(YHKIMOHA/IbHBIM LI@HTP [pe/joCTaBIeHus
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FOCYAApCTBEHHbIX M MYHMUMINANbHBIX yCIyT B (uidan, TAe 3asBUTeNb MOJABA/N 3asiBieHMe
1 AOKYMEHTBI /1A NIPe/I0CTAB/IeHHST MyHHULIMITATIBHON yC/IyTy B TTMCbMEHHOM (opMe Ha GyMaKHOM
HOCHTE/Ie, B TOM 4KCIe TPU JIMYHOM TIDHeMe 3asiBUTeJIs, 110 [I0UTe WK B 3/1eKTPOHHO# dopme.

XKanoby Ha pewenuss u aeiictBus ( OeszeiicTBre) MHOrOMYHKIMOHALHOTO IleHTpa
[IPEAIOCTAB/IEHUST TOCYAApPCTBEHHBIX W MYHHUMIA/IBHBIX YCIYT TakkKe BO3MOXHO [0JaTh B
HenaprameHT wuH(OpMaTH3aLUMK M CBA3M Ceeppioeckoit  obnacti  (nanee —  yupeguTens
MHOTO(YHKIIHOHA/ILHOTO LIeHTPa) B IHCbMEHHOH (hopMe Ha GyMaskKHOM HOCHTeTe, B TOM UHCJIe 1pu
/IMYHOM NPHEME 3asIBUTeIs, TIO [0YTe WJIK B 371eKTPOHHOH (hopme.

Crnioco6b1 nHpopMHpoBaHus 3asiBUTe Iel 0 MOPS/Ke M0AAYM U pPaccMOTpeHHs Kano0bl,
B TOM YHC/Ie C uCro/ib30Banuem EquHoro noprana

107.  MyHuuMnanbHeli  apXuB,  TNpeJOCTaB/ISIOLINI MYHHULIMIIA/ILHYIO  YCYTY,
MHOTOQYHKL{HOHA/IbHBIH LIeHTP MPej0CTaBIeH s rOCyapCTBeHHbIX W MYHMLIMIAABHBIX YCIYT, a
TaKXKe  yupefuTeNb MHOrOQYHKLHOHA/bHOrO LIeHTPA TMPE/OCTAB/IeHUs TOCY/apCTBEHHbIX
M MYHULMIIAbHBIX YCIYT 00eCcneunBaor:

1) uHpopmupoBaHHe 3asBMTe/ell © MOpsAKe 00Xa/lOBaHWs peLIeHWH U AeiCTBHil
(De3fieficTBUS)) MYHMLMIIA/IBHOTO apXMBA, MpPeOCTAB/ISIFOLLErO MYHHLMIIA/JIBHYIO YCIYTY, €ero
AO/DKHOCTHBIX /UL, MYHHLMNAIBHBIX  CAyXKAalMX W pabOTHUKOB, pelleHWi U JeHCTBUi
(DespeiicTBuA)  MHOrO(YHKLUMOHAILHOTO — LieHTPAa  [PeOCTaB/IeHHs roCyapCTBeHHBIX
¥ MyHHL{MMABHBIX  yCAYT, €ro JO/DKHOCTHBIX /ML, M PabOTHUKOB TMOCPEJCTBOM pa3MelleHHs
MHMOPMaL|H:

Ha CTeHJax B MeCTax MpeJoCTaB/IeHUs MyHULUIIAIbHBIX YCIIYT;

Ha oQHULHa/IbHBIX CalTaX MyHHMLMNANILHOTO apXHBa, AJMHHUCTPALAH TOPOACKOrO OKpyra
IlepBoypanbcK, ~ MHOrOGYHKLHOHA/IBHOrO  1|eHTpa  IpeOCTaB/IeHHs rOCy/apCTBEHHbIX
¥ MyHuLMnaneHeix - yenyr  (http://mfc66.ru/) M yupeauresnss MHOrOQYHKIMOHAILHOTO L[eHTpa
NPeAoCTaB/IeHUs roCyapCTBEHHBIX U MyHHMIMNAAbHBIX yeayr(http://dis. midural.ru/);

Ha EpuHoM moprane B pasgene «/lononHHTeNbHas MH(OPMALWsS» COOTBETCTBYIOIIEH
MYHHULMIIATLHOMN YCITyTH;

2) KOHCY/IbTMDOBaHMe 3asBUTENeH O TMOpAAKe O6KANOBAaHMS peLIeHHH W JeiCTBui
(DesneficTBUN) MyHHLMNANBHOTO apXHBa, MPeJOCTaBIISIOLIEr0 MYHMLIMIIA/IBHYIO YCIYIY, €ero
AO/DKHOCTHBIX  JIML|, MYHHWLMNA/IBHBIX C/AY)KaljMX U pabOTHUKOB, peLIeHHH U J1eHCTBHI
(be3geficTBHs)  MHOTOQYHKIMOHA/BHOrO — LIEHTPA  MPE/OCTABNEHMS  FOCYAAPCTBEHHBIX W
MYHHLUIA/IbHBIX YC/IYT, €ro JO/DKHOCTHBIX /M1 M pabOTHMKOB, B TOM 4HMC/Ie 10 TejedoHy,
3/1IEKTPOHHOM 1104YTe, [PU JTHYHOM IIPHEME.

IlepeyeHb HOPMATHBHbIX MPABOBLIX AKTOB, PEry/IMPYIOLMX MOPAAOK A0CyAe6HOro
(BHecypeOHOro) 06)xa/10BaHKsA peleHHIi 1 AelicTBuUil (6e31eiCTBHIT) MyHHIIMNIAILHOIO
apXHBa, NPeJ0CTaB/IAIIEr0 MYHHLIHIIABHYH YCIYTY, ero JO/DKHOCTHBIX JIMIY,
MYHHLHIIQ/IbHBIX C/TyXKalMX U pa00THUKOB, a TAK)Ke PeLeHui U JeicTBui (6e3gencTBHst)
MHOro(yHKIHOHA/ILHOTO0 LIeHTPa MpeJ0CTaB/IeHHs FOCY/AAPCTBEHHBIX H MYHHIUNATbHbBIX
yc/1yr, paboTHHKOB MHOTO()YHKLHOHA/IbHOIO LIeHTPa Npe/0CTaB/1eHHs roCyAapCTBeHHbIX
H MYHHLHIAABHBIX YCIYT

108. Crareu 11.1-11.3 PegpepanbHOro 3akoHa ot 27.07.2010 Ne210-P3 «O6 opranmsaiyu
NPeI0CTaB/IeHUs FOCY/JapPCTBeHHBIX U MYHHULIUIIAIBHBIX YCIIYT»;

[TocraHoBneHne [TpaBurenscTBa Ceepa10BCKOH obnactu oT 22.11.2018
No 828-TIIT «O6 yrBepxxaeHun ITonoxenust 06 0COGEHHOCTAX TMOAAUM U PACCMOTPEHHUs XKajlob Ha
pelieHus M JelcTBust (6e3neiiCcTBHE) HCMOMHUTE/NLHBIX OPraHoOB [OCYJApCTBEHHOW BAAacTH
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CaepaioBckoit 06/1aCTH, MPeJOCTaBMSIONMX [OCYAAPCTBEHHBIE YCIYTH, MX JO/DKHOCTHBIX JIMIL],
rOCYy/JapCTBEHHbIX TPAKIAHCKUX C/IYXKALIMX MCTOIHUTENBHBIX OPraHoB OCYAapCTBeHHOH BIacTH
Caepz/10BCKOH 06/1aCTH, NpPejOCTaBASIONUX rOCYAAPCTEEHHbIE YCIYTH, a TakKe Ha peIleHHs 1
AeHcTBUs (Ge3feHcTBHE) MHOTO(YHKLHOHANBHOTO [[EHTPa MPe0CTaB/leHUs rOCYAapCTBEHHbIX W
MYHHLMMAIBHBIX YCAYI U ero paboTHUKOB»;

109. TIlonnas wuHbOpMauMs o mOpsAKe TMOJaY¥ M PACCMOTPEHMH  JKaao0bl
Ha pelleHWss W JelcTBus  (Oe3felicTBMe) MyHHULMIATBHOTO apXWBa, [PeA0CTaB/ISIOLIero
MYHULMNA/IBHYIO YC/IYTY, €r0 JAO/DKHOCTHBIX JIML, MYHHULMIAIBHBIX C/TYXKALIMX W pabOTHUKOB, a
TaKXKe pemieHuss W JedcTBus (0e3zeiicTBHe) MHOrO(YHKLMOHA/ILHOIO LIEHTpa IpeAoCTaB/IeHHs
rOCYy/JapCTBEHHBIX W MYHULMIANLHBIX YCJAYr, pabOTHUKOB MHOTrO(YHKLMOHA/ILHOTO L[eHTpa
Npe/IOCTaB/IEHNST TOCYJAPCTBEHHBIX M MYHMULMNANBHBIX YCAYT pasMellleHa B pasjese
«[lononHuTeIbHas MHPopMaLus» Ha EMHOM 1opTase CoOTBeTCTBYION|EH MYHHULMIIAIBHOM YCIYTH
1o aapecy https://www.gosuslugi.ru/77675/1/info.
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[Ipunokenue 1

K AJIMUHUCTPAaTUBHOMY PerjaMeHTy
1pe/loCTaB/IeHUsi MYHULMNAIBHOW yCayru «Bbijgaua
KONUH apXWBHBIX [JOKYMEHTOB, MOJATBEPKIAOILMUX
MpaBo Ha BJIa/IeHUe 3eMJiei»

B IIMKY «MyHHUHNAABHBINA apXUB»
oT
TPOKMBAIOLLETo (ei)

NacropT.

AOBEPEHHOCTDb
TeJl.

3ASBJIEHUE
IIpowty ébi0amp apxueHyw Konuio

e peumenus Vcronkoma IlepBoypansckoro ropogckoro Cosera
® MOCTaHOB/IeHHus ' 1aBbl aAIMUHUCTPAL[MH (TOPOJA, TIOCeIKa, ce/a)

oT Ne
Ha 3eMeJIbHbIH Y4aCTOK, Pacro/oKeHHbIH 110 ajpecy:

Ca/loBOe TOBApHIIeCTBO: y4acTok Ne
rapakHbli KOOIepaTHB: rapaxHbii 60Kc Ne
®.1.0. cobcTBeHHMKaA

® [10roBOpa o npejocTaB/JeHNH B 6eCCPOYHOE M0/1b30BaHHe 3eMe/IbHOI0 y4acTKa 1o/
CTPOMUTENLCTBO MHMBHUYAIBHOIO XKUJIOTO 0Ma Ha TIPaBe JIMUHOM COOCTBEHHOCTH

OT. Ne peectpa

Appec:

3acTpOHIIUK

Jara IMopgnuce
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[Mpunoxenue 2
K AZIMUHUCTPAaTUBHOMY pPeriaMeHTy
TIpeJj0CTaB/IeHUsI MYHULMIANLHOW ycnyru «Brigaua
KOIIMIA apXWBHBIX /IOKYMEHTOB, TMO/ATBEPK AKX
IIPaBO Ha BJIa/leHHe 3emJIed»

DOPMA

Ajipecar u ajipec

Heanoay U.H.
TepBoypajabekoe My HHUHAAIBLHOE

KaicHnoe y‘lpmfl“lt‘ ]}!]}L (_" o r)’,r . :
«MYHHUIHIIAJIBHBIH APXHB» N Hepeoypr;fbc:)ﬁ:{aﬂ oas.,

yn.Emanna 206
623109, r.lleppoypansck Ceep/iosekoi ofnacry,
Ten/ake.: (3439) 64-95-04,

E-mail: pmku_arhivi@prvadm m
www.prvadm.n/ gorodskoy-arhiv.html
OKMO 41717980 OIPH 1146684003619
WHH 6684016046 / KITIT 668401001

Ne

Ha Ne oT

Veaowaemwvitt Hean Heanoeuy!

Ha Baw 3anpoc coobwaem, umo ......

Cnennanucr I'BY CO M®IL: / Hara
(PHO) (moanuck)




